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THE PURPOSE OF THE STUDY WAS TO GATHER INFORMATION ABOUT
THE PROGRAM OF STUDENT PERSONNEL SERVICES AND TO DEVELOP A
METHOD FOR SELF-EVALUATION TO BE ADAPTED TO OTHER JUNIOR
COLLEGE SITUATIONS. THE “INVENTORY OF STAFF RESOURCES OF
SELECTED COLLEGE FUNCTIONS®" WAS SELECTED FOR THE STUDY
FRAMEWORK TO BE COMPLETED BY 31 STAFF MEMBERS REPRESENTING A
CROS5-SECTION OF THE TOTAL STAFF. THIRTY-FIVE FUNCTIONS ARF
IDENTIFIED AND DESCRIBED AS TO NICZ, 3COFE,; QUALITY, AND
OPERATIONAL CLASSIFILATION. A SUMMARY REPORT FORM FOR EACH
FUNCTION 1S5 REPRODUCED. THE PROGRAM AT AMERICAN RIVER JUNIOR
COLLEGE 1S WIDE IN SCOPE AND OF BETTER THAN AVERAGE QUALITY.
IMPROVEMENT 1S NEEDED IN INTERPRETATION AND UNDERSTANDING BY
STAFF, IN DEFINITION OF JOB ASSIGNMENTS AND RESPONSIBILITIES,
AND IN THE PERFORMANCE OF SERVICE AND INTEGRATIVE FUNCTIONS.
PROCEDURAL CHANGES APPEAR TO POSE A FERSONAL THREAT TO SOME
PERSONNEL AND DIFFERENCES OF OPINION ARE ACCOMPANIED BY
UNEXPECTED AMOUNTS OF EMOTIONAL OVERTONES. RECOMMENDATIONS
FOR IMPROVEMENT ARE PRESENTED FOR EACH AREA. (WO)
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FINAL REPORT
SELF APPRAISAL ~ STUDENT PERSONNEL SERVICES

AMERICAN RIVER JUNICR COLLEGE

American River Junior College was selected as one of the six jumior colleges
;in the United States to serve as a "Developmental Center" by the National Committee
é for the Appraisal and Development of Junior College Student Personnel Programs
:'undet the sponsorship of the American Association of Junior Colleges and the
- Carnegie Corporation of New York. The first request oi eacn o0& thic 51K ceniers
é bv the Naticnzl (onmitiee was to conduct & self-appraisal of student personnel
: service in as much depth as possible.
As each of the colleges selected was known to have a well developed student
% personnel program, the centers were instructed that the methods and procedures by
f which the self study was to be conducted was of greater interest to the National
3 Committee than was the actual data to be collected. Nevertheless, what was to
 be learned through the study continued to be of major concern at this developmental
. center. It is anticipated, however, that other junior colleges may be abie o
E profit from the process used to conduct the study.
This report includes:
A. Brief developmental background of the college and the student
personnel program.
B. General plan for the self appraisal study
C. Self-appraisal Data
1. Functions
2, Staff Resources

Conclusions and recommendations
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hovelopmental Background-of Amefrican River: Junior College

A belief "in the intrinsic worth of the individual" and a belief that
"education in a free society should provide training in skills appropriate
to the individual's abilities, and an environment in which to develop those
attitudes toward life and society which result in a higher degree of mental,
emotional, and social maturity"(lgerved as the guiding philosophy of American
River Junior College on its ozgainization in 1955. The words appeared, and
still do, in a statemcnt of educational philosophy in the Roard of Tematece
Policy Manual, in the Accreditation Application of 1957 and 1963, and in
each Annual Report of the Superintendent.

Provisions to implement the beliefs were built into the organizational
structufe, as the two major areas of student personnel services were developed.

Counseling, '"During his first semester in the college, each student is
expected to enroll in an introductory psychology course. The instructor
becomes his counselor for his entire stav in the college."(z) The decision
to employ psychology instructors who were also qualified educational counselors
was bagsed on the belief that each student would thus have an opportunity bet-
ter to understand himself and his intrinsic worth through (a) the content of
a course in psychology, and (b) the establishment of a relationship with at
least one member of the faculty which could be continued throughout his
enrollment at the college.

Student Activities., Believing that "in a complex and dynamic society
ideas are as essential as facts" and that an individual "must have available
an enviromnment which stimulates the discovery, exchange, and transmission of

3
ideas"( 3 co-curricular program of student activities was established.

American River Junior College District Policies and Procedures Manual, August '63
American River Junior College Catalog, 1964-65, page 33
ARJC Application for Accreditation, March 1963, page 11

PRI A




-3

Total student participation was, and is, a goal of the college, The Board

of Trustees took action to implement the goal by approving (a) a weekly
schedule which delegates the hours from 11:00 to 1:00 on Wednesday and Friday
of each week for club and student association activities, and (b) the assign-

ment of each faculty member to some facet of the co-curricular program. The
Board of Trustees has also supported ecnltural enrichment programa inirdiated
by student groups.

Many changes have occurred during the ten years of the college's existence
including an increase in student day enrollment from 532 to 4150; night en-
rollment from 1689 to 4200; day faculty from 37 to 155; night faculty from
51 to 153; and from rented facilities located in one of the lower socio~-
economic level areas of the district to a site of 133 acres in a suburban
residential area. In spite of these changes, the founding concepts remain
unchanges and their implementation through student personnel programs con-
tinues to be a basic part of the institution's functions.

The nature of a community in which, and by which, a college is established
affects directly or indirectly every facet of the college program. A self
study of student personnel functions at American River Junior College must
take into consideration this community influence.

The college district covers a 292 square mile area, including nearly all
of Sacramento County north and west of the American River. There are 15
cormunity clusters in the district, all unincorporated except for three which
have recently been annexed to the City of Sacramento. The underlying scheol
districts feeding into the junior college include over 100 elementary schools
and 24 junior and senior high schools. Originally an agricultural area, the
district has become primarily a residential community. Most of the citrus

and olive groves and grain fields have given way to residential building -
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:) first individual homes, then housing tracts, and most recently duplexes and
apartment houses. Many shopping centers have been developed to serve the
residential sections. The ARJC district, mainly suburban to Sacramento,
encompasses many of the higher-priced residential sections in Sacramento
County.

The region has been one of the most rapidly growing areas in California.
Ite pCpuiaiion nas more than tripled since 1950, from 81,846 to an estimated
300,000 today. The assessed valuation of the district today stands at
$429,499,930. During the life of the college this has represented an average
annual increase of 19 percent over each preceding year. In-migration has
brought a tremendous increase in school enrollment at all levels. For
example, where one higﬁ school district had a single high school in 1950 it
now has eight.

:) Each semester a '"Characteristics of Day College Students"(%zég}t is
prepared by the Records Office. A comparison of some of the material con-
tained in the Fall, 1959 and the Fall, 1964 reports reflect trends and
changes in the student population which may tend to alter student personnel
procedures. See Appendix A.

There have been several changes in the administrative structure and
personnel during the life of the college and each chenge has had its effect
upon the student personnel program. In 1955 the traditional positions of
Dean of Men and Dean of Women were part of the structure, in 1958 the two
were combined into one position, that of Dean of Student Activities and a

new position of Dean of Guidance and Records was created, later the work

(4) ARJC "Characteristics of Day College Students" - Fall 1959
ij) ARJC "Characteristics of Day College Students' - Fall 1964
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of the Dean of Guidance and Records wac absorbed by the Dean ¢f Instruction
and the Division Chairman for Counseling and Psychology. In .uly, 1964,
the position of Dean of Student Personnel, long overdue, was epproved by
the Board of Trustees and for the first time all activities related to
students have been brought togcilier under one fu11 time administrator.

See Appendix B.
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Gerieral Plan for Self-Appraisal Study
When asked to do a self study, there was littie question about the

gcope or quality of the total program. There was some concern, however,
about the understandin— =2 Lo Houp
tion, the faculty, and the students. As new members had been added to the
student personnel staff some question arose as to their assimilation into
the avowed philosophy of student personnel at American River Junior College.
There was also some question about the extent to which we were obligated, or
could afford, to qffer certain auxiliary student personnel functions. How
vital were they to the students?

We were asked to have the study completed by March 15, 1965. Our
starting date was determined by the initial visit of the Project Director,
Dr. James Nelson, on October 27, 1964. This was very close to the begin-
ning of pressure on a large part of our student personnel staff attendant
Cer and start-of-spring semester., We were faced with
the practical necessity of Joing what was possible in the time available,

1. Study Design
Many questions had to be decided quickly. Should we develop a

questionnaire or use material already prepared? Should we attempt a

total canvass of the entire staff or work only with members of the

student personnel staff? Should students be included? Should we
sample personnel staff, faculty, adaninistration and students? Should
we cover the entire area of student personnel or select certain specific
areas for study in depth? How would the material be collected? Could
data be machine processed? How should data be reported? The questions

centered around who, how, and what and were answered finally in the

following ways,
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Ihe Inventory of Staff Resources of Selected Collggg anctions(6)

was selected as the framework for the study. The cunulative re-
gearch bohind {lic Iuventory, ite recency, its availability, and
its applicability to the junior college were all factors in its
selection.
Selection of staff to complete inventories.

-Although the present ARJC faculty numbers over 150, only
31 copies of the instrument were available at the time it was
necessary to start the study. It was decided that the participants
should represent as diversified talents as possible, and staff
members in their first year of employment would not be included.

Three teams were selected:

a general evaluation team; each of whom would complete

a copy of the inventory.

a student pexrsounel staff team, each of whom would com-
Plete a copy of the inventory as well as collecting
empiricel evidence when possible on assigned items,

and

a report and analysis team, whose members would not
complete an inventory, but who would be responsible for
developing a tabulation and report form, as well as
summarizing the data on the inventories completed by
the other two teams.

The composition of the three teams was as follows:

October, 1964

-~

2(6) Raines, Max, Inventorz of Staff Resources of Selected College Functions,
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{1} General Evaluation Team:
(a) Ten Paculty Members
1) Eight Division Chairmen

2) Chairman of Faculty Senate

r

3) President of Faculty Association
(b) Ten Counselors
1) Nine day counselors (ktime psychology instructors)
2) One evening counselor
(c) The President of Student Body
(d) Three Administrators
1) District Superintendent
2) Dean of Instruction
3) Director of Public Information
(2) Student Personnel Staff Team:
(a) Dean of Student Personnel Services
(b) Associate Dean of Student Activities
{(c) Coordinator of Student Activities
(d) Recorder (member of Classified Staff)
(e) cChairman of Psychology Division (also a counselor)
(f) Counselor (Participant in Student Orientation Programs)
(g8) School Nurse
(3) Report and Analysis Team:
(a) Three counselors - trained in experimental research
methods - two on staff two years -~ one on staff

seven years.
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(b) One Division Chairman - chial Science (formerly a
coungelor and dean of meni instructor in statistics,
on staff ten years.
(c) One Developmental Center Coordinator - Coordinator of
Counseling, on staff niné years,
It was also decided that the request for assistance on the self-
analysis study should be presented in such a way that the project
would be understood to have official college sanction. Accordingly,
the Dean of Student Personnel Services(7lnvited all selected
staff members to attend a meeting in the Faculty House at 2:00 p.m.
on November 23, 1964, Those who were unable to attend were asked
to indicate if they were interested so they could be contacted
later. All but six were in attendance and all of these six in-
dicated an interest in participation. They were interviewed the
following day by the Center Coordinator.
The meeting was turned over by the Dean of Student Personnel
Services to the Center Coordinator, who
(1) Reviewed the purpose and plans of the National Study Committee
for Appraisal and bevelopment of Junior College Student Per-
sonnel Work. _
(2) Outlined plans for the American River Junior College Self
Analysis Study.
(3) Explained the team assignments:
(a) All General Evaluation Team members were to complete the
yellow pages of the Inventory. It was strongly recom-

mended that Division Chairmen and presidents of

o ihe

(7) See Appendix ¢
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organizations complete their inventories witi the
assistance of others in their division or organization.
Group participation would increase the number of people
involved and make it possidle for some in-service train-
ing in the functions of student personnel, -

All counselors on the team were to complete the

green personal information section as well,

(b) Each Student Personnel Team member was to complete the

: entire form, green and yellow sections, and to provide

NI

empirical evidence whenever possible on the functions

assigned to him for special study. The Center Coordinator

delegated each function to the team member judged to be

AT AT IR RO TSR Ty TR Y

&

most closely related to the function or to ome who super-
vised others who were. (A few of the functions were

exchanged among members of the team as the study

AR MR I AL SR

progressed.)
(4) Set Deadlines for Reports:

(&) December 4, 1964 for General Evaluation Team

Fra TR ST A AT TN Y A

(b) December 9, 1964 for Student Personnel Team

TN e ST AN AT v

(5) Asked that all reports be returned to Dean's office marked;

e

AR L

faculty, student personnel, administration, or student.

; {6) Explained that the green personal section would be removed
prior to tabulation of the yellow pages as some questions were
raised about the confidentiality of replies turned in by
student personnel staff,

@ d. The Report and Analysis Committee met several times prior to the

December 4, 1964 deadline;
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(1) To discuss and determine methods for tabulating the reports
to be submitted by the General Evaluation Team and the Student
Personnel Staff Team. Although data processing equipment was
available on campus, staff and machine time were not available
during this period. The college was in the process of con-
verting many student record functions to the new 1620 program.

Therefore, much of the tabulation had to be done by hand and

this reduced the types of information whick were sought.
The two major groups of replies were from student
personnel workers and from faculty members. Each of the 31

replies to the 35 items on the Inventory was separated ac-
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cording to group and then tabulated, The percentage of
similar replies was computed. It was expected that the
heart of the study would lie in evidence of agreement or
disagreement in staff perceptions, studied in relation to
existing empirical evidence concerning the effectiveness of

certain procedures and their acceptance or rejection by the

ES R A LR S dadats A il ALL ISR UL I ChL BT T bt B AP S R b A ]
| @

staff,
(2) To develop a form which wculd contain the following information

for each of the 35 functions delineated in the Inventory:

COARTIYEV e TR T TR TATRAR T Y

? (a) List the function

(b) Quote the staff assigmment of function (if available)
from the ARJC Board Policy Manual or the ARJC Accredita-
tion Report.

(c) Summarize the procedure for implementation as currently

practiced at American River Junior College
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(d) Report the reaction of various staff groups to the
quality, scope, etc., of the function at ARJC
1). as tabulated from completed inventories
2) as sumarized from comments about function from

completed inventories. |

(e) Compare the rating of the Student Personnel group with
the frequencies reported on the revised "Developmental
Guidelines" wherever possible.

(f) Present whatever empirical evidence is available in
suppo-rt: of (4a), (4b), or opposed to (4a), (4b).

(g) Recommend:
1) Continuation of function as is

2) Deletion

3) Expansion
4) Change of procedure
5) Other
During the early part of January 1965, a report sheet for each
function was developed (Appendix D) and the 35 functions were

divided among four members of the Report and Analysis Team for

LR s e 4
Wiy e A

study and report. The fifth member of the group worked on a sum-

PR AR L

mary of the personal data material submitted by 15 student personnel

»

e respondents. After the completion of the study of the first 15
functions, the form was redesigned. The revised form has been used
to report the data prepared from the material gathered by the

Research and Analysis Team in C-l.
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Functions

The Inventory of Staff Resrouces of Selected College Functions

booklet was distributed as planned to 31 members of the staff and student
body., Thirty of the forms were returned by December 9, 1964 and the
tally of the results was completed prior to Christmas vacation by the
four members of the Report and Analysis Team. One of the student per-
sonnel reports was not returned in time to be included due tc iliness

of the expected participant.

The Inventory given to the President of the Student Body was com-
pleted by a group of student council members in a special evening meeting
called by the president. The student replies have been inciuded, therefore,
as a representative group reaction and have been quite helpful in adding
one more dimension to the self study of student personnel function at
American River Junior College.

Points to consider when reviewing the data sheets which follow:

a. The percentage of replies for the three groups came from a dif-
ferent base; Administrative - 3, Faculty - 10 and Student

Personnel - 16.

b. The Guidelines Summary was not as complete or as useful as had been
expected when the comparison was planned for each function.

c. A competent student personnel staff may tend to down-grade its own
performance in light of its high personal expectancies,

d. The lack of total student personnel involvement in certain

student persomncl functions must be viewed against the specialized

assignments of part of the staff members, i.e., some are counselors

and some are student activity specialists.
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Staff Resources

The personnel data sections of the original inventory were
reviewed and summarized by the one member of the Report and Analysis
Team - (Division Chairman, Social Science) - who was not a member of

the current student personnel staff. It was felt that summary of the

staff strengths and weaknesses done by a relatively uninvolved partici-
pant would shed some information which could be used in the following
vays:

a. In future student personnel recruitment practices

b. As a basis for in-service training programs

é. As a further source of information which might make more meaning-

ful certain student personnel reaction reported in C-l.
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ARJC
X 1/15/65

* Selected Student Personnel Function Number
The PFre-folleze Informmtisnal Function

lea Function title .

%"ﬂ N rre e o L W LW T - -~ - x= - L Ty I B
‘7 DL Cor OL rH0lIIC ANIOTEICA0N GUMTOLNRLEGY OX LWwundeling
2., Function Assigned to

3
E
5
E
E:
-

3, Current implementation at ARJC (Summarize)

The Director of Public Information develops brochurzes, pamphlets, news
veleases, tec., which are used to slert the public to the colleg’s purpose
and progras. The Coordinasor of Couasailug is chacges with the responsibiiity
of ovgounizing en effective arviculation program #ith ghe counselors of the fesder
high schools. Assisiance is sought of other staff cspacislly in Voc-Technical
BTes3,

XA A W %

yes Board Felicy Ysnual
Based upon written policy__ ____where accepted practice ________
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS.
function 100% 8 109% G SE 68-CN 33
ADMIN, (5P, Pr, GA)
$3% B & VB 1007 G & VG EP 50-CR 30
S.P. 6% 2u3 (S¥, PR, GA)
0% B & VB NELGE& VG 8P 30-CN 70
Fac. 20% IaB & Ltd, 107 inB (52, PR, CA)
100% B 00 VG R 100 (82,PR)

Stu. '
Sesd tr evalvate the effeciivenecss of
Comment summary = Administration
publicstions prepaved fon thiz funcilon.

Function primazily a responsibilfity of Studemt Pezsomnel
Student Personnel
through liaison counselor assigned to asch high school., Assisted by €itizen's

advicory fomms., udblic Heletions activities, Fsculty Speader'z Brucow,

parcizipation in area cowxiitaes, otc.

A grond [ob .8 done by Student Farsomael Services for the college

Faculty
ae 8 whole.

The Sindent Asscciation has set up 3 program whevely a student and

Students
£meulzy nanel visits veighboring bigh schools o acquaint the students with the

TenLior collag® PLUgLsfs.




Is reaction of consistent with the Guidelines Survey YES NO

Administration

Student FPersoniiel

Faculty

Not rxstes on Guidelines
Explain major differencis, if any exist

.5, Note empirical evidence submitted py staff when available:

“ahat About Coliegeft
Technical & Industrisl Education Opportunities s& ARJC

7. Recommendations:

rent methode and grocedurse. [nvelvement of move students s urged.

Submitted by torine Aughinbaugh

There secms to be gemeral agreement that this funciion ip adequately coverad
by thoes $o whom aseigwed. Coutinuaed effort sheuld be made in evaulation of cure

pate JeAUSLY i6, 19565
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ARJC
L 1/15/65
Selected Student Personnel Function Number 2
The Educasionzl Testing Function b

dL Z 4 H
2, Function Assigned to Coordinator of Counseling & Division Chaizman

3. Current img}ementation at ARJC (Summarize)
Cooxdinator «f Counseling organize and supervise the edwimistration of the
sdmisaion {and plucement) tesiing program.
Comselors study needs, intexests, abilities, achievements, end aptitudes of
sach commselse in opder 2o essict the college 1n £ulfilling i&s obligstion te

studont.,

Based upon written policy where accepted practice .
. 4a, Reaction to NEED SCOPE QUALITY OPER, CLASS. 4
4 function - ;
ADMIN, 67 %8 10073 5P 100%
S.P S07BAYR oLy TR SP 50-Ck 13 /

o ) CY 37 {SP,AL)

Fac SO%BLVE 3074 SP 50-FR 30
) , CY 20 (SF,AD :
Stu 105%vs 1046 CR 100 (S3,A41) ;
% Comment summary - Administration Improvement needsd in dsveloping mwrmative data
tor the college and in foilow up study, 3
§ Student Personnel (63% imvolved) Ali entering studsnts are given SCAT and .

Eaglich Coop for placment and counseling purposes, Mors informetion nsedad foy

placemant in vocational technicsl araas and more attontion shounld be given to

vormetive dats alxady cellected,

(60% lavoived) Uodarstand that this iz welx done.
Faculty

No comnent ;
Students — : k
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1.

Is reaction of

e s e, per .
S T TR MR R e, g, YT

AL .t S deannded
AQUIINASCTavaon

Student Personnel

Faculty

consistcnt with the Guidelines Survey

YES NO
— m—
X

3

vt

Explain major differences, 1f any exist

Note empirical evidence submitted py staff when available:

Teste Availabile

Budget vaguest fov i%65-55 for Tests
Guatitne of Tastlag UWorkshop

ARIC Guidsnce Record-Tast Result

Characteristice of fsy College Studsnts, Fall 1364

Recommendations:

{a)

Yore reesarceh time ba devoted to test vaiidation and local norm development

through well designed statistical studies,
£b) Bettar use of avallable oot inforwotion on individual studenmts by faculty

ot assigned to etudent persomnel work.

Subtmitted by  lorine Anghinpaseh
Date  Tebyunyy 312, 1955




ARJC

11X 1/15/65
Selected Student Personnel Function Number

The Applicant Appesisel Function

}fi Function title
éﬁ Daan of 3tudent Personnal
2. Function Assigned to

3. Current implementation at ARJC (Summerize)
Student appiies for admission. Records are evaluated and sent to Counseiing.

All spscial situstions ave brougul to attention sf Coovdinutor of Counseling oy
pean 0f Student Persoonel for actisn, latters gve gemt Lo studonts needing re
medinl program to prove ability to profit from inatzuction., Special heazxiog
scusions are arrsnged for foxmewly disqualified students by Coordinator of

Counseling.
Yei
Based upon written policy where accepted practice
ba, Reaction to NEED SCOPE QUALITY OPER, CLASS,
function
100% 2 & VB 00T £ 160% SP
ADMIN,
ARUBLVE QIZGLVE SE 37«CA ©
S.P, N &7 {AL,SF,0A)
UTBEVE LOO%ENG S¥I0 - CHIO 3
Fac. £,88,68)
st - 1S0%B WG SPiJ0OY 3
u.

{;? Nene
. Comment summary - Administration

Student Personnel {637 involved) After recovds are processed through

adeissions, il students ere admittad, but esch siuden: i recomaended for a certsain

placement iavel.

{643% ot dnyoilved) A fime Sooth cwmd 18 usai in day progeam, The
Faculty ,

adult inm guening progrsm needs moxe soveening.

e aomseni.
Students




- - L S SyoFoT oW
.
"

> 5. 18 reaction of consistent vith the Guidelines Survey YES NO
Administration
{:) Student Personnel
Faculty

Not included in Guidelines.

Explain major differences, 1f any exist

3
:
1
<
4
.
?:«
4
.
.
5

6. Note empirical evidence submitted py staff when available:

Application fur Aumizsion
Repoxrt of Genersi Moudical Exsmiwatioa
Thyee Parg Adniesion Yorw
ARJIC Gridanca Record
- Petition for Ademisasion
3 Residance Statsmeent
Provisional Enrviiment Parmisaion Form
: ARJC Admission Bveiuation
: ARJC Student Folder

AAF DN DT TR e T

7. Recommendations:

Tha meterial ivewm the appiication is picked up on &n ¥BM Personal Histoery
: Car:i from which a.) student charsctevistics are summarized and xtudied. Xt iz
§ recommended that ywre complete analysis of this information de made inm relation
| to placement and ultimate success in college. ’

Yorine Aughinbgugh

@ Submitted by

Date  Fubruary 13, 31965
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1/15/65
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" Selected Student Personnel Function Number

@ Function title The Applicant Consulting Function

. 2. Punction Assigned to Coungelors

L 3, Current implementation at ARJC (Surmerize)

4 Pre registration Cunsulting Functions Studant zekes entrance battery, ig
notified of sppointwent for counszling. Appesrs with his cepy of the woliege
catalog f(group of N-X siudenta} Ha is given his folder concaining ihe vesuils
af bis exams and @ work sheat. He attends sn crientation gaerion, hag his exam
scores interpreted, is given informaction pertaining to scheduling, lecad rajuirements,
scadeuic standards and other iuformation., Mekes out his own soupsa scheduia, then
individually consu.te with & counsslor regording it. He veturne later, just prick
to the begiuning of the semester, for ragistxation vhere councelors are agein
available for comsuitation snd couree changas, if needad,

Based upon written policy. y66 where Soaxd Policy #sunval  accepted practice

4a, Reaction to NEED SCOPE QUALITY OPER. CLASS.
function
ADMIN. J007B&YB 100756V G SP100%
s.P, 102 EVE GTGENG sp 81%
Fac. 10078608 pleyTeale 5P 100%
Stu, P A H L1y ade SP 169%

{:2 Comment surmary -~ Administration {66% aot invoived) Sheew numbers of studauts

ars veducing the effectivencus of this function.

Studert Personnel _ & 3% tnvoived) Very well oxgenized progrsm which coniinues
0 Se avaluated and improved for effectivenesa, High gchool iiaigson, oxientaiion

prior to planning, actual progres plaming with counaeior, orientakion in psvels,

cisnses, 2nd opan dooy Lo counselow.

8 wnd Py .
Faculty (0% ocensisnal contributor) Subject avea speciaiists ave not used

zo the extant that they wmight ba in thise.

Students Yo comuont
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5. 1Is reaction of consistent with the Guidelines Survey YES NO

Administration
@ Student Personnel

Faculty
Not {incinded In Quidelinesn

Explain major differences, if any exist

5, Note empirical evidence submitted py staff when available:

Gutiize of Quilantetisn Lesturs
Pre-Rugistracion Pilauning Shast

Caupus Map

facremento Staste £ cllege Requirements
PrePisnning Schedviz

Regiatration Apasingzaat Card

7. Recomggndations: .
f!w dtixxe:emaa totad in conmants above indicate that move careful comnunicasion

regemding thia activity, mwost of which takes pluce during the aumuer months, {when
faculty ara not availeble to be usad) needs to be maintained with all staff members. |

Lozine Aughinbaugh

] O Submitted by
February 14, 1265

-
3 Date
b
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ARJC
1/15/65

Selected Student Personnel Function MNumber v
‘The Student Inductive Pumetion

@ Function title

Agsoclats Dean of Student Astivities & Coordinator of Counsell
2, Function Assigned to

3. Current implementation at ARJC (Surmmarize) :
The Student Activities Office has a student handbook that emrch student receives. |

At t!rgg gigg hﬁ racaiveanr hia orvasraciatrrarim sovannline annainfearr ho 4o olan dma.
- T RN e v e wvie e gTWMISY @ e e W SR I W en  WW T eR T T e P EALY WEET U RERRWERTESLIL Stis MW WaMNW &M

vitad to a get-acquainted night the first waek of s:hool.

During the first week of school, known as “Hello Week," additional crientation
is caxrried on through his psychology class, and he i3 given veleased time to learn
about #nd sign up for club scrivities. Comvocation Assembly held each fali.

Based upon written policy Yes here 0Ard Xollcy ¥amuel  accepted practice .
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS. 3
function 3
ADMIN. €6% B 66 % G SP 66 = CM(PRSSE);
S.P. 6I%BEVE 7 5766V SP &3-CN 43
- : {GA, PR)
Fac. SOWBEYB SOUGENG 8P 703
SRLInBSP SLAInB&2
Stu. 160% 10075 0 (SﬁquSSnc )

% Comment summary - Administration This is accomplished after start of clesswork

in paychology classas.

Student Personnel {68% involved) Student Asscciation through Student

Aeeivities takes muin vespo: sibility here. Frosh Might, Rally & Comvocation Assembly 3

all par: of the inductive process. SRudent Activities inwite high achool students

to visit Student Council wmeetings, aie.

{601% ocszasionsl contvibutor} Don’t know how thoroughly this is
Faculty

accomplished. Rew.y iwmplemanted, Laaves & 1ot to de desirad,

{itudent Asaccistion 100% Activa Farvicipaticn} We have usad the

Students

-~ . . - e o o - A I . mmaeal. -—n L. < " 3
Student ATdonoiativsn o0 WoSK AR tnis field,




= 5, is reaction of

- Administration
a\‘"i Student Personnel
Faculty

Explain major differences, if any exist

consistent vith the Guidelines Survey

iack of understanding and communication

Ahnite what 36 o#0enT2 P Bvedonse Toan o
-------- Semw RV W BLOAs)Y WGERISH UG

6. Note empirical evidence submitted py staff when available:

Invitation lLetter o ¥rnsh Nite
ARJT 1964 Pooiball schedule
Frogh Nice Program, 1964

Schedule of Club Meetings, Fall 1964,

Beaver Handbock, 196485

7. Recommendations:

Anzwers Indleste lack of understending of fuwction.

Altheugh the Student

association tskes wajor responsibilicy for this function, more use of returning
studenss for ovientation during swmer and in paycholegy ciasases should be tried.

o d
Submitted by rine Aughinbaugh

Date ~ebruary 12, 1965
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vi

:Selected Student Personnel Function Number
: The Student Registration Punctilsn
g@ Function title

: 2, Function Assigned to

Dear of Student Persomnel & Coordinator of Counss:ilug

3, Current implementation at ARJC (Surmarize)
Proparation for and handling of spacial problems during registration 18 done by

counsaelors under thae supervision cf the Coordinstor of Ccunseling. All record
proceseing, facilizies for registretion, and stetistical reports related to
demogzephic informition is under the supervision of the Recorder. Both staif
nembers ars wnder dirsct supervicionm of Deam of Student Persosnel.

i paxfy. e DoS¥d Pollcy ¥enwel  Socepted practice X

Based upon written policy

DR LA AU UL M MG e b A R N XD A 4

4a. Reaction to NEED SCOPE QUALITY OPER, CLASS.
function 100 TZBEVE 0TSVE SP 67-A% 33
5_ ADMIN.
9510878 BHIEEVG SP 50-CH O
: S.P. ula &)
100 ZBEYR BOUCLVE SP SO-CN 50
Fac. {81, GA)
1OOWE 10075 GA 109
Stu.

Primezy emphasia in Studest Fersounel but

Comment surmary - Administration
instructors have taken more active zole in recant yesrs,

(70% iavolivad) Progrees is comtinuiag « students are helped

TERRET A ‘)m;&;‘;gf;‘—.;e T ST REOTRT R TR L o T T

Student Personnel
zo toke more persozal responsibliity, evalustios and revision of forms continua;

" and 13 good. Exteusive use of data procesging esquipmsnt savas zlerical tasts,

Best Fva seen,

(50% not involved) Highly efficient. Ragistration procedures still

Faculty
Teave much ta be dasired,

%)y comzent,
Students

DAL ARCRED SRR v Ak RS AL

1
[I

~ oy nre e
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5. 1s reaction of consistent with the Guidelines Survey YES NO

Administration

{w} Student Personnel —_— ——

Faculty

Explain major differences, if any exist Mot included in Guidelines

5, Note empirical evidence submitted by staff when available:

iatent withdrawal statistics showing 7.9% ie indieation otudents are getting into
the morrect souraus and staying to finish sexmeater,

Characterietica of withdrswal students, Fall 1964
ARJS Class Oavd

ARJC Admit Gavd

Tri’l Frogrem

(irade Repori

Report of Uasatisfactoyry Work

Schedule of Slassee, 8§ pring 1965

7. Recommendations:

Regular meeZings are held te veview practices and procedures. These afforts
ghould be contimued £o refine and fmprove sll zegmenis of the Htudent Registwation
Funetion, although it iz far superior to the ususl program, Additions to IBM
Hardware should b2 mada as socn &8 fingnclally possidle.

Submitted by jorxipe Auphinbsugh
Date February 13, 1985
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Selected Student Personnel Function Number Vil

Function title Ihe Personnel Records Function

2, Function Assigned to Dean of Student Persomnel, Coordinatox of Counseling, Counseloy

3. Current implementation at ARJC (Surmerize) A student folder Iis prepaced when the
student completes zhe first admission requirement. Befove adiaitting the atudent,

the jacket contsins his transeript from high school and all colieges previously
stterded, and & guidance record showing placement test scores.

The foider remains with the studen’s counselor for the duration of his en-
rellment, During this time, all communications to snd from facuity amd student
are £ilad in the folder, as well as muecdotal vecord kept by gounselor. The in=
fovmation builde a fairly cowplste recoxrd of the individuai's scholastic record,

However, for future employment &nd seaioxr college auestionnaires, it would he
helpful to have & more complete record of employment in the foldex.

Based upon written policy Y®8 uhere Board Policy Mamual  jocented practice
4a, Reaction to - NEED SCOPE QUALITY OPER. CLASS.
function .
ADMIN, 66%8 100%5 S? 100%
S.P 807BAVE 71576596 SP 63=CR 37
o (64, AT)
Fac 80718&‘!3 3910&\10 5% 6C=CN4GT
) {GA,AT)
Stu. 0078 100%G SP 1607

;. Comment surmary - Administration No comment.

Student Persopnel </ O% involved) Basic informstion kept on all studenis in

€ile (grades, test scores, petitious, ete) Additicnal information ai descretion

of coungelor.

{70% not. involved) No comment.

Faculty

Students Ho comment,

0
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Is reaction of

Explain major differences, if any exist

T R AT s S e "

Administration
Student Personnel

Faculty

consistent vith the Guidelines Survey

YES NO

e

5. Note empirical evidence submitted py staff when available:

1.
2,
3o
b,
5
6.
7.
8o
2,
0.
110
12,

Planning echedule for sezch temm
Midé=tern grade reports

Pinal greace zeports

Request for counseling (from instructors)
Petition for progrsm change
Graduscion petition

Memes to instyructors

Counseiing record

Petition to drop sahooi

Petition for Honora Class

Petition for concurrent enroiiment

Studeat Asiivities & Awsrds {when student leaves school)

7. Recommendations:

Submitted by

Date ¥ebruary 1(. 1965

Additione] clevicel haelp shoucl be provided to coumselors so that lese of
thelr time i8 required to maintain aun #lxguate individual personnel guidance
jacket. 1Tha curvent procedurss collect meeded «date, buz it ir not alvays well
organized within the guldance jacket,

lorine Aughinabaugh

e PRI S e B 50 LUK G S < o ' n e
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ARJC :

VILX 1/15/65

'~ Selected Student Personnel Function Number
The Group Orienting Function

@ Function title

2, Function Assigned to Counselor « Instructor

3. Current implementation at ARJC (Sum ;.riz
: Duri npg %}ln ﬁmt smestewg e lege, each student i3 expected to enroll in

an intcoductory psychology eourse ’l‘he instructor in the slas:z becomes his counselor
for his entire stay st the collsge. The counselor is vesponsible for group orienta~-
tion first week of schosl, for vocatiomal gufdance. fox recomsendation of registration
intc study skill sad vocacional survey courses.

in part Board Policy Mnmr.i-vm{»m

Based upon written policy, where cepted practice
ba. Reaction to NEED SCOPE QUALITY OPER., CLASS,
t
function 100 ZB5VE 100% G CH 100(SP,AT)
ADMIN,
SOZBSVE B4 NG SP 57«CK &2
S.P. (5F,AL)
1007%B&VE 10DZ6EY6 SP 30eCR 70
St 10078 100% © SP 100%
u.

%ﬂis

gsychology & sounseiing ~ this is a joint
Comment summary - Administration Fay ad ’ '3

responsibility in our opexation.

(4% invelved) Funetion has been of najor concarn singe
Student Personnel

college was established end has support of entive staff, Counseling service has

been developed arcund this function. ¥any special programs « Psych 50, 7O, 85,

maltiple counseling.

(:0% not invelved) In psych claises only = minor ¢xy this yerx ou
Faculty

freslmman oricutation night,

During the £irst pert of the schiool year we concentrate these
Students

activizies in the psychology classes. Occupational Information is an important

we o e & vl
ﬁ part of thage clanses,
A
EAN
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5., 1Is reaction of consistent with the Guidelines Survey YES NO
: P Administration X
Y Student Personnel X
Faculty X

Explain major differences, if any exist

. 5. Note empirical evidence submitted py staff when available:
: Sourse outlines
Psychology 1A

Paychology 53
¥Fsychelogy 85

7. Recommendations:

‘ Continue th: development of this program., It is strongly recosmended
that additional audic visual alds de developed, especially for the Pre-
Reglstration Orisatation program,

Submitted by Loriae Aughinbaugh

Date Febwuavy 17, 1965
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2lected Student Personnel Function Number __ IX

,,? Function title The Student Advizgeorv Funciion
L

el
ned to Coungelays and

ve S -

neul v
iAo

.,  Current implementation at ARJC (Surmarize)

The counsslor azzlsts the counselee to plan a longeteym program in learning
with nle potentialitiss and opvoritunities. The coungelor relsys to instructors
pertinent information regarvding counselees. The counsslor periodically analyzes
the achiavenent records of each counselee and {nitiates intevview, follows=up
and remedisal procedures where approprists. The counselor alsc counsels with tha
students who come for help on peracnal, socimrl, sducsticnal problens, vocationsl
problems, wnd assists in developing an effective aocupztionel informstion sere
vice for studaats, 2nd approves counselea’s semoster rveglstratione and prozram

changes.,
ased upon written policy yes where Bogrd Policy Mamnge}  accepted practice
a. Reaction to NEED SCOPE QUALITY OPER, CLASS.
function
ADMIN, 0% B & VB 9% € 5P 33«Cit 66
{SP, A1}
S.P, % N2 2% 8 & B WL O & Ve SF §8-ga 6
Fac. 8% B & VR D% 6 & V6 5¥ 0-CH 50
40% InB (SE, AT}
Stu, 0% ROL v 57 100%
;z Comment surmary = Administration No_commant i

Student Personnel

a1l stulents have & sounselovelusliruc

area specialist work cliesely together regarcding sueciazl problema.  Sach disdigdion

raceives & 1ist of 1ts waiors sach semcatey 8o bhuag seueg
anjer Liald way be given o thede students.
Faculty Sulject arse specislists ave not iuveived im Lhjs Jon,

i

Guldapee instruciors ave involved. (0¥ faculiy invelvedd

Students N conment.
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5. 1Is reaction of consistent with the Guidelines Survey YJES NO
Administration

@ Student Personnel
Faculty X

Hone apparently exist that are of

Explain major differences, if any exist
significance

5 Note empirical evidence submitted py staff when available:

Student Plenming Sheet

Preplaming Schedule

Admlnisirative Drop Siip

"paychclogy Majors, PFall 1964"

3 Sacramento State Collage Reguiremsnts
3 Faculty (cupeticnal Direetoxy

“o

AR £ Patea LA E RARES,

Instructor’® s Job Description: 3, When possible, give personal
7. R%ﬁﬂﬂﬂﬂﬂéﬁﬁ}QQﬁﬁcudenzs in problems wnich tibey present. Inform acumseiors »f sludents
whoe are scholseticslily deficient, and repoxrt to appropriate counselors or deans
other problems iavolving studenis which need special aitention.”

Although the faculty are arsigned an advisory funetion, continued effert is
necded to help a8ll faculty members understand thelx responsibliicy in this aves,
gspecially sz i reletes to students majoring ir their field,

AR

SHR R TV T

RO TR N

pa LI M G LA A £ A S R S

Submitted by Jiilian Gallichbig

? Date Ytebxuary 18, 1865
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ARJC
1/15/65

~jSelect:e«:l Student Personnel Function Number X

Function title The Siu 1 Yoz 4 oy

Function Asesigned to Coordinnéor of Counseline sed Zousgehous-

P iy B e DL - et

Current implementation at ARJC (Summarize)

The present main elemenf of the counseling program at ARJC includes

{e) FPre admirsion covnseling at high schoel, ()} orientation and pre registzetion
planning {2} =assistance st vegistyation and with program sdivatuenta, (d} placee
ment in specisl classes such as Fuichology 70, 51, 85 and {e} 1In special programs.
such as Student Activities or multiple cownseling groups, () referal te county,
stata, and private sgencies when neaded {g) interpreting of tests, acsdemic status
and college schievement, (h} planning with student each semester as he selscts
courses tc meet transfor or vocational requiremants, (i) approval of gradvation
petition and letters of recommendation to employers, scholarship coomittees, ete.

Based upon written policy_n,__wherwwme——accepted practice
- 4a. Reactionm to NEED SCOPE - CaimsLITY OPER, CLASS.
function
ADMIN, I00A B & VB 100L G & YC S¥ 1007
S.P, 76% B & B 75% G & V€ SP 88-CH 12
24% InR 25% IaB (52,41)
Fac. SG%L B & VB 907 G & TG SP 1G0%
Stu., 1067 v2 1002% V6 SP 100%

@. Comment surmary - Administration My comment

Student Personnel e

L

Faculty _(30% f{svolvaedd Good in goma phsides,—pesr—imotherss—

Students o Coumuant




5., 1s reaction of consistent with the Guidelines Survey YES NO
Administration
(:) Student Personnel
Faculty X

Explain major differences, if any exist__

6. Note empirical evidence submitted py staff when available:
Counseior® lenual Table of Contents

- i

7. Recommendations:

fontinue efforts to reduce the case lcad of cach counszlor, to increase the
amount of clerica’l assistance, and to clarify the rels of the counselor ia the
educational seiting. AL present a philosophical diffarence exists between those
whe feel counseling is an activity reserved for ctudents with personal problems
and thuse who feel that a3l students should be providad with educationsl, voca»
tionzl, and personal counseling,

Submitted by__ Glemc Mapes & Lovine Aughiniy

Date February 12, 1965
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ARJC
1/15/65

lected Student Personmel Function Number b0 A

Function title ¢xcuapationsl information

Function Assigned to ___Coordinstor of Counseling, Placement Counselor, Counselors &
— Ylocarian

E. Current implementation at ARJC {Surmerize)

Joestional fiim mointeined in counseling Ceater and Xibrary,
fsych 351, Fascesent Counienlor's molieity of jobs, fellow up of depscted
students, routing o
diwvision chairmen.

£ partinent vocational information o connzelors and

Vased upon written policy _<yea where Joaxd Policy Minuei accepted practice

:a, Reaction to NEED SCOPE QUALITY OPER, CLASS.
function
ADMIN, 100% InBELtd. 3% VG SP 10U%
67% InB
4 s,P, 107 HPRess. 541 BSVB 37% Y6 59 500N 50
D Have 45Y InB 53% InB (52,CA)
: Fac. 707 B&VB 6% G S 50-CH 50
£0% IaB&Ltd. 9% iaB (S¥, G4
Stu. 1007 1¢4. 100% G 5P 100%

Coment summary = Administration__ {67% involved) no commant

Student Personnel (619 izvalvad)  Courses grc sunilable, vofarence DAGerisls

T LA ¥

et P W e AL

Students___uy COMMURE
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Is reaction of consistent with the Guidelines Survey YES NO
Administration

Student Personnel

Faculty

Not imcluded 4n Suldelizss
Explain major differences, if any exist

6. Note empirical evidence submitted py staff when available:

Newr Vocatfonal Materisls Listing, Fall ‘64

7. Recommendations:

Develoy an overall plan of organigation for this function which might facludes;

io More sctive work of asch division with ite majors,

2. More couplete Libzary filas,

3. Efferts be contimued to enliat the support of the faculty 4n a Vocational
Paixy each year, Teo date they have fait the press of other
ragponsibilitlcs did not permit this type of activity,

%o  Continue? development of resvurses fa counseling area (materials & staff)

5. HMove studente urged to earoli in Vocational Survey Course,

Submitted by Slenn Mapes

Date Fabruary 12. 1955
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ARJC
e 8 1/15/65
Selected Student Personnel Function Fumber

Coordinator ¢f Lounseilng and counselora.

%,\) Function title

2, Function Assigned to

3 Curre%c{{n%ﬁ}n&%&at&%!ﬁtu&p{ﬁ t;(%‘ﬁ%%ibﬁ:) test srores and his former academic

reeord with a coumnelor prior to registration &t which “ime certain vemedle}
type eourgas are ecommended if felt desivable. Comminizations from faculiw,
and difflewity with couvse work Tepovised by studeais lead o Turther course
reccmrendations by counselors. The college offars remedial work im English,
#eth, sad Psychology (Acadenic Survey and Study Skilis)

yer Board Poliey Manunl
Based upon written policy where accepted practice
4a. Reaction to NEED SCOPE QUALITY OPER, CLASS,
function 671 B 67% G&YG SF 3368 67
ADMIN, {SP, A1)
81% BB 0GLYG 8F 37-41 6
S.P. ' N S7{5F A
% BB 0% G&V6 8P 50~ ¢ 20
Fac., {52,A%}
1007 VB 100% vG 8P 150%

Stu,
(? {867 involvzd) Mo comment
» Comment summary - Administration

(83% dwvolved) B8e¢iaral souvses serve this funciiow as
Student Personnel
do placement exams. fonceuntrated effort ia thie functlon,

-
-~

-

{737 not J.nz{ohfad? tio gonssent

F . 1 : Lo d \“

AN

o oteent
Students
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. 5. I3 reaction of consistent vith the Guidelines Survey YES NO_
; e Administration e
g 0 Student Personnel - -
S Faculty — .

Explain major differences, if any exist Not inclnded in ¢ yidelines

6.  Note empirical evidence submitted py staff when available:

Resczarch

Esychology 58+<iA Survey, Spring 1963
Clega Placement Quastionusive, Prll 1962
Math 244 Survey, Spring 1963

Work 1s being done at present ow English X, English 52 and Psychology 70
plazezent,

7. Recommendations:

Although a greoat deal of cffort hae besn expended by faculty to develop
remedial courses omd coumselors work o sse that students take advantage of these

courses, ne sdsquute follow up haa besn done Lo accesz the success of this iype
af progrom,

3. Intensive follow up needad for eash courss,
2, Workshop of all favolved faculsy and counselcrs to develop more adequate
criteris ror piscement and ressonable axpactancies frrom courses,

Date _ gobwupes 38 1064
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ARJC
XI1Y 1/15/65

‘elected Student Personnel Function Number

hagic Skill Development
Function title

Couuseling, Psychoiogy and various divisions.
Function Assigned to

Current implementation at ARJC (Surmarize)

Counselor sosistance of students individualiy and in orientation; recommendation
of following courses: Paych 85, 70, 50, English A, B, €, X, 50, 52, Emgr. A. Math A 3 R,

Chem A, Alpha Quame 2izams tutoring and many CermiaRl courses,

,~ yas 2o08rd Foli
Based upon written policy 7% here ¢y Munual accepted practice
fia, Reaction to NEED SCOPE QUALITY OPER. CLASS.
function 3378 337 v¢ AT 33CK 67
ADMIN, 67% Ind 67% Ink (SP,AI)
76% B&VE 877 CSVG A 19-SP 13
S.P. _ CN 68 {AL, SP)
/0% BAVE % C5V6 AX 20-CN 80
Fac., {(AI,SP}
100% ¥B BOL ¥6 AX 1007%
Stu.

{67% involved’ Ko cevment

Comment summary - Administration

(037 invoived) The saveral romedisl coursee provide a
Student Personnel -

substantial program.

867 involved) No cowment
Faculty

Ko omsent
Students

At a2 s AT e B A e s g i ™ ey o
v N
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;. Is reaction of consistent with the Guidelines Survey YES NO
& Administration e e
] @ Student Personnel

Faculty
Not iacluded iv: Guideclines

Explain major differences, if any exist

-5 Note empirical evidence submitted py staff when available:
Rasearch under way for Psychology 70, ¥agiish X and English 52.

A N T AT S

7. Recommendations:
Attention should be givenr to the usefulnaess of the basic skills developed,

3 In some cases the skilis which ars concentratied upon way be irrevelent Lo the

3 realisile needs o7 gthe atwdents, A lesraing-rveading lab is needed and move

' experimental work should be doae with prograwmad learning in wmany instructional
givisions,

Submitted by Glenn Hapes

Date Februsry 18, 1963




ARJC
1/15/65

~ Selected Student Personnel Function Number X3V

The Academic Regulatory Function

.j )@ Function title

. Bene bl an Anadonad n Dean of Instruction

. he ZUNCTION AdSLEHed i
{' 3, Current im Sementation at ARJC (Surmerize) .

: & Curriculum Comsitiee recommends probastlon policies, pre-requizie

courses, and anceptable patterns of major ficlds of study for Doard of

Justice action,
(t) Dean of Studest Pexsomnel Services, Admizsion 0filces and indirectly

the counselor, implement the probaticn policles and approved AA degree

candidates.
&) Instructors and Dean of Instructica handie vegulatory functions

arising from cisasroom activiiy.

. Based upon written policy_ Y®# where Board Action accepted practice _
- 4a, Reaction to NEED SCOPE QUALITY OPER, CLASS.
function
827 B&AVE 1607 GA&VG SP 100%
ADMIN, 187 InB
S.p 827 BAYB 1C5% CAVG GA 10+5P 20
e 18% Inb ClF 704{GA, AT}
Fac. 100% B&VE 100% G&VC GA 25+CK 75
: (GA,AD)
Stu. 100% VB 1% V6 CN 100
* (AT, GA,52)

i

{67% involved) no cocment

Comment summary - Administration

Student Personnel (63% wot involved) Policies are adequate but continued

avaluation of probation, readuission policise should be zainteined.

WD 8 TTRARTNS T e R TARTE AR TR T ST e

% Faculty

§~ No comment,
: Students —
:
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Is reaction of

Administration

Student Personnel

Faculty

Explain major differences, if any exist

consistent vith the Guidelines Survey

YES

NO

Oor yatiuy "oood®, mor “wery soedW,

Recommendations:

Date

Note empirical evidence submitted py staff when available:

Adiwissions Requirewents and Procedures

Schedule of Claeses = Fall, 1964, page Za?

Schedule of Classes » Spring, 1965, page &«4
Scholastic Probation Folicy Sumsarvies 1962-63, 1963+54

Submitted by _ Betty Robimson

Thet 8 jola: Studant Persomnel Advisory and Cutviculum Committee de formed
Lo recomwend asadmmic regulstions to the Dean of Student Poxr

dopnel and Dewn of
Instraction for comsideration by glhe Boswd of Trusteas.

Februexy 17, 1965
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ected Student Personnel Function Number XV

Function title 1t Social Regulatory Fumction

Function Assigned to ABE

Current implemertation at ARJC (Summarize)

{a} Student Association and Board of Justice socperste with Dean 20 enforen
most sociel regu:atiouns,

(b) Classvoum teschers pollce cods «ress.

3ed upon written policy Yed here Board Policy Menual accepted practice

. Reaction to NEED SCOPE QUALITY OPEPR, CLACS, 3
function E
ADMIN 67 B & VB 667 VG SP 67-CN 33 3
. 33% InB W% InB {8%,GA 3
c.p 132 2 & VB 70% 6 & VG SP 19-C4 63 :
c.P, 277 InlB 307 InB ¥ 3IB{SP,GA}
Fac 700 B & V3 0% G & VG 5P 79=CN 30
) 30% InB 307 InB {S¥, GA)
Stu iG0% B 1007 G CN iDO{BA, S5tu.
) A3snj
. Comment summary - Administration {300% inweivad) Wy comment

Student Personncl {63% not iuvolved) On the whole, & good jok, but scme

panelties seem Lo public,

& oived) & s geams iuconsistent.
Faculty (0% involived) Swstime i :

Students vhe Student Asssaimtion deals with theee activities, placing

most oi the respousibility with the orpgemized Hoavd of Juatice,

E
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'5, 1Is reaction of consistent with the Guidelines Survey YES NO
Administration X
5 R -
E xF Student Persomnel
X

Faculty
Our rating "good' instend of “very good".

Explain major differences, if any exist

PRI L TR

4, Note empirical evidence submitted by staff when available:

Student Activigy Progesm, 1963-64
Beavery Handbook, 1984~£5

AR LR { A Pl L L AN A S LN S A Lalahy B

AR AL A Ll S

7. Recommendations:
g More publicity about code of dehavior and penaliies directed toward both
faculty and students.

S WA T T

Ratty Robinson

Q:) Submitted by
Date  Febyuavy 17, 39063
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Colected Student Personnel Function Number

Vi

Student Self-Governing Punction

ARJC
1/15/65

@ Function title

2, Function Assigned to

3. Current implementation at ARJC (Surmerize)

an of Student Activities

Students have (euncil; Inter Club Council and Boavd of Justice which assesses

venaltiess for iufriogement of rules,

on & local and scate level, (Studant Body Charter granted by Board)
»

Based upon written policy

4a, Reaction to
function

ADMIN,
S.P.
Fac.

Stu.

égz Comment surmary - Administration "o comwent

yes

NEED

where

Bosrd Pelicy Hanusxl

SCOPE

100Z B&VB
100% B&VE
10027 B&VE

100Z VB

They participate in leadership conferences

accepted practice

QUALITY OPER, CLASS.
100% C&VG SP 100%
1007 GaVG6 3P 50=CH 40
(G40}
31008 88VG6 SP 50=CN 50
(64,0)
1008 ¢ SP 1060

Student Personnel

venerally good with invelvement of meny students and

Zaculty,
\
N
Faculty Secuap Lo be a struggle
Mo comment
Students COMIRER

vl Povidsd by ic (ORI WA RNPVE S PPR

o m e T
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Se Is reaction of

”fg Administration
Q- Student Personnel
Faculty

Explain major differences, if any exist

consistent vith the Guidelines Survey

YES NO
X
.4
X

student Persennsl tended to vate “aood”

instead of “very good”

6« Note empirical evidence submitted py staff when available:
a. Lesdership Confarencze each zemagter

b. Beaver Handbock

7. Recommendations:

Continue efforis to 4iavolve moze of the full time students in leadeyenip 3

roles. This might be dons thyouph syscematlc eazly racomsendations by
cosmgalors of studenta wivh lesdership potsriial (o Assistant Dean of

Student Affpive,

Submitted by _ ity Robinson

Febyuaxy 25, 1965

Date
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ARJC
1/15/65

XVii

Selected Student Personnel Function Number

Co-Curricular Activity Penetion

2, Function Assigned to Vazious facuity members uccoving to their fleld of iuterest.

3. Current implementation at ARJC (Summerize)
Each facuizy uwesber ap 2 pert of his ragulsr sesigmment after the fixst yeay

hes a co-purricular assigment ss on advisor of & student group, or iz
vosponsibie for a freet of the zenerel co-curcicular pregram according to

Lils fisid of 4dotersst. The Covrdlaator of Studant Activitlies cooperstes :
with facuivy spounsors in devalrping the elub progrsm, art festivels, =

aymposiwng, F2Lla fostivals, and student assemblics.

Based upon written policy  ¥®®vhere Board Poliey Mapuel  ,ccepted practice

- 4a, Reaction to NEED SCOPE QUALITY OPER. CLASS.
function 100% B&VR 1002 CSVG CB 100(84,5 3
4 % 5 € L0 (G .S 3
| ADMIN, (54 5P)
< o 87% B&YS 1002 696 CN 62 {Th,5P)
1608 BR&YR LGE V6 SP 4008 60
Fac. (47,59}
1007 VB 1063 v S? 10063
@ Stu.
@}% {1002 iuvolved) Ne comment

%‘b. Comment summary = Administration

Student Personnel {692 davoived) Very good progren

{908 tnvelverd) Worke well.

Faculty
(irvolved) No eommsut i
Stadents .
»
%
;
= ERIC
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5. 1Is reaction of consistent with the Guidelines Survey YES NO <
Administration
o) X
= Student Personnel
X

Faculty
Our program rated higher by all groups.

Explain major differences, if any exist

6. Note empirical evidence submitted by staff when available:
g, Survey of Partizipssion is Activity Prograwm, ARJC, Fell 1963
b. Annual Studest Activities ané Cultural Exvichment Report, 1963-64

7. Recommendations: =
Continue ro work for exeslience in s well developed program whieh waflects
a msjor phileacphical concept of the ceilege.
" Betty Robiuson
ﬁi; Submitted by
Pebyugry 28, 13945

Date
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ARJC
VI 1/15/65
Selected Student Personnel Function Number 3

Lﬂ? Function title The Citizenship Activity Functlon
Z
&

N\ _ . Entire staff as parvt of general philosapay
Z., TFunction Assigned to

o aa N
3. C"“&&%&‘E‘f@e@? az?%g“m?&ai‘é’#%«&ﬁé’a“‘f‘ Cander Primory Function of American River
Junior Coliege, Civic Trainiop 4s listed wicd the following commenie:

"he ecomuumity college must sssume its share of ragponsibliity for the improvement
of nur demaeratic form of povermsent, As prospactive or actusl voters. college
spedents should bu equipped to evaluete proposed legislation aad the platforms
and qualffications of politicel aspirants. An understanding of the basic ideo ,
¢hai !Damocracy is you' wost be daveloped. A willinguess to rvender public gervice .,
as & lcadar, & fo.lower, or both 1s vitel. Since mich of the success in civie E
teaining deponds npon cultivation of attitudes rather tham txanemission of subject ;
matter, & subtle or indirect approach fie 1ikely to be more productive than an {p.2,#6} 4§

Based upon written policy ves . .re Board Poliey B‘“‘ml(‘i"‘gccepted practice ;
4a, Reaction to NEED SCOPE QUALITY OPER., CLASS. i
function 3
652 B 332 & €N 67 (AI SP)
ADMIN. 332 InB 66% InB
56% B&VR 50% GLYE CN 5678P,CA)
S.P. 37% TaB 37% InB
3438 3&VE 50% G&VeG SP 30--CH 60
Fac. 60 %nB 50% IaB {AZ 8%}
i00%Z B8 1002 6 cs 100%
Stu.
{:) {66% involved} No zsument

5. Comment surmary - Administration

(811 invoivad) Club work good but not enough student
Student Personnel

fnzeraction with community.

0% a0t is Gy T > 5 & out
Faculty (607 not iavolvesd) Certeln classes and ciubs are outstsnding iu

¢hig but do not feel it is of wilde application.

Studentsginv?lveé} The campus Interciub Council takes care of moust of 4

these sctivicies. All interssted clubhs psriicipaie in vsrious comeunisy

i%J gezvices.

ERIC
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NO

:. Is reaction of consistent with the Guidelines Survey YES

’ Administration
)
:U

v

b

Student Fersonnel

u¢

Faculty
Nobody comes out too high on thie,

Explain major differences, if any exist
Copgenels seems fo be that the campus ha2 stimulsting poiicical discussion but

not enough students to participata, But the biggest weakness ie the student¥s
___1nek of interscrion wigh e

Note empirical evidence submitted by staff when

available:

&, Tators suppifed for disadvantaged youth study center.
L, Volunteers srovided for mentslly retarded ceunters

¢, Studeat Speakers® Buraau
3, Certaic eluvs orgsuiged to stimelate controversy and discuse basic

jasuxs of citizenship,
e, Fall 1264 Symposiwm ~ "Politicsl Men, A Definition"
£. Politfcal Sciecnce requived of all studenis for graduatios.

{Current implasentation et LRJG « eont’d from page 1

attenpt to imstiil ideais in predgested form. Tha total ares of student
sotivitiegs affords unususl opporiunities for civie training snd should be
organized £o capitaiize on sams.”

Recommendations:?
[nazsmination of this primary functicn to determive if the "subtle oy indirect

20
goyroeeh” {5 meze groduetive thak wouild be the sase 1f wore direct respenaibiiicy
were given o faculty and sdministvation for its development.

i

Submitted by Letty Robinson

Pebrussey 25, 1965

Date
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ARJC
1/15/65

Selected Student Personnel Function Number XiX

lﬂg Function title  Recrweational Activity Function

E?' Function Assigned to Asfoclate Dean of Student Activiiies

3. - Current implementation at ARJC (Surmarize)
Drama and musis productions, Hootenanny's, regulatly schaduled Co~rec nights,
men's Satuvday intra-~mural prograng, wonen'es recveational activities, interest

clubB BWM\ as ﬂxllﬂg an& ﬂ‘lﬂ uu'l.ngg nuu Y u‘-LLVE SCIaney Dw.'iuuuaus p;!:;;nm
are currently asalisbie to students,

Based upon written policy_ _¥%2 where Board Policy Manual accepted practice

4a, Reaction to NEED SCOPE QUALITY OPER., CLASS.
function
67 R &VE G&YG Sy 67
ADMIN. 33% InB 33% InB
<.p. 74 SEVH 748 QaVS Cx 43 {SP,u8)
26 ToB 267 Tul
Fac. §0% BaVE 70% G&Vs 8¢ 20)-CN 50
(A1, 5P}
1G0% B 1008 € N 1806{SP.CS)

Stu.

{;a Comment surmary - Administration {672 fovolved) Ho coment

Student Personnel {62% not invelved) Cenaraily critical of intre-mmesi

program. Toc many spectators, vot snough perlicipstion,

Faculty (60% involved) Limited by fecilities

Students t(irvolwed} Ho coament
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; 5. Is reaction of consistent vith the Guidelines Survey YES NO
. Administration X
% Student Personnel x
Faculty %

Explain major differences, if any exist

DS ML LA IR L P HEE R 3 B\ S 1ol P N

4
E 5. Note gmgirical evidence submitted by staff when available:
5 urvey of studeat activitiss pavticipation.

7. Recammendationsg: .
aué%ey Aentd e conducied to deterwnine $f ARJC hsa a respensibility ¢o

ztrengﬁ?am the Intra-murzl sthietic program. Students livipg st home may
e perticipstivg ix resrestional activities not connected with the colliegs,

Submitted by tetty Robingon

FPebrusry 25, 1965

o=

Date

Aruitoxt provided by Eic:
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: ARJC

; 1/15/65

E Selected 3tudent Personnel Function Number XX

? t§9 Function title The Imter Colleglave Athletic Ffunction

. 2, Function Assigned to __ Director of Athletics

‘. = ) -

= 3. Current implementation at ARJC (Surmarize)

3 Faculty members are coaches, Pc?icies get by Athletic Board of Contyrol

undey Caiifornﬁa Junior Coilege Aspociation ttace Atbletic Comsittee.

NET T AR b4

Based upon written policy Ye8 here Board Policy Masual accepted practice
&a, Reaction to MEED SCOPE QUALITY CPER, CLASS.
function
ADMIN, 100X B&VE L060% G&YG S¥ 67=CH 33
{CA AT)
S, P, 1002 B&VE 100% Ci7G CN 63{A1,59)
Fac. 1007 B&VE 100% G4&VC 5P 20-CY 50
(A1, SP)
Stu. 1004 VB 1007 VG CH LO0{AI, SP)

(100% {involved) No Comment

()

. Comment surmary = Administration

Student Personnel {737 2ot invelvad) Very full progrem. Builds preutige

in the comounity, but Kept within the totel facilities,

Faculty /0% mot involwed) Tull program covers wide raasge of activiuies -

ROOT NEWE COVETALL,

Students {(involved) The verious cosches fold these respongibilicies, They

work with the Athlatic Board of Congrol. P<nanclal assistance comes from the

Srudent Assecfating,

R T N Y PR AP LT TP, VICTC LA S S B0 WLT o e -




5. Is reactiom of consistent vith the Guidelines Survey YES ng
Administrati

@ inistration —
Student Personnel — g

Facu. 'y

411 groups rated our Prograw €Y WOTE
Explain major differences, if any exist
{mportant ther the Cuidsiines did,

~

5. Note empirical evidence submitted py staff when available:
Athletic Schedcle for year sg shown in Beaver Bandbaok,

7. Recommendations:
Continue progrem with the cacouvspement of &8 wide giudens participation

28 popaible,

Pe Betty Robinson
@ Submitted by,

Februery 2%, 1965

Date
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ARJC
1/15/65

’elected Student Personnel Function Number EX3

”4.".‘;‘{ .E, algs v fon
Function title Tha Health Appralssl Function

.-"S/"}.Na'“
Function Assigned to _mS?hJB urse

+ Curzent implementation at ARJC megpize . s
‘Tge cog}ega argse ig r@spané¥gqe Eor gstablishiug and maintainiay health services

fov ail students; coopeveis with the divisisne of paysical eduracion; iife sclence
and physical science in developing & sound program of health education for ail
scudenta; kaeping hasith rocseds, routine hexldvh check of students returniog

after sbsencas; maintaln first aid and rest tacilities; agsfiat 1u tounseling
health problape and othey velated activities.

; "
iBased upon written policy T8 vhere Board Poiley Yanuzl accepted practice
4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.
function 100Z B&YE 1097 G&VG 5P 1002
ADMIN. Fa Jia Ry hJ P P
74T BEVR 81% GEVC 3P 31-CH 56
SeP. 267 B {GA,SP}
‘0% Ne Need 503 BAVE 602 CEVC SP 60-CN 30
Fac. 0% DYt Have 0% TaB 20% inB {SP, 62}
o 1007 B 100X € §¢ 100X
-

: 661 Not {nwelved) No comuen?
£ 5o Comment surmary - Administration ( 9) N

({582 fmvolwed) As a couresior, 1 veceive assistance €iowm
Student Personnel

the aurse — studentz de alao, We have & nurse oo duty during regulsr semester

calendar, & will staffed Hzaalth Cepter iz open during the school day, We sue

advised of ztuden: ilinezses and freguently consuited regirding bealth probilems,

{80% not involvad} Don‘t know how pericedic or how detsiled an
Faculty

spprafeel ig sscomplished, Bull of studenis live st home zo thiz type of

progren 1c npot vital,

Students {Kat iovolvad) At the time of registratiow heslth papers wust be

completnd by each student, The health records are kept current througuout

the echonl year,

PO R, B T B e T L T LT T oy e
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5. Is reaction of consistent with the Guidelines Survey YE NO

Administration
% Student Personnel

o I )

o4

Faculty
tlone

Explain major differences, if any exist

L 5. Note empiricel evidence submitted py staff when available:

: 2, Lealeth Centar Report - 1983-64

. Haalth Inforsstion Card

So ARIC Report of Geners) ¥edtcal Ezaminaticn

do Beport of Mediesi Evaluatiow {(completed by student?
e, Report of Medicel Evslustion (completed by paysicion)
£, FPorm for regult of Medicsl Evaiuaction

go Mouth Injuries - Fostball, 1962

h, Excerpt Frem Annusi Report, 1963-564

7. Recommendations: .
The sppraisal fumction of the Heamlzh Lenter s not cleaxly understood by

general fzenlty. It is recemmended that this informerion be fneludad ia
beth oriengztion 2nd iu-geyvice worksabops foiu stefi.

Submitted by L iikian Galifehio

February 27, 1965

Date




ARJC

KT 1/15/65
Selected Student Personnel Function Number

The Health Bdwestion Function

Function title

’ irr”'w ‘3 N < £ . g &
27" Function Assigned to ‘ollege urse & Divisions of Life %ciencegA:;;;;;;;_g;;;;%§ag

3. Current implementation at ARJC (Summerize)

The coliege nurae cooperztes with the divisions of physicel education and
of life scieuce and physical science in developing & sound program of
health educaticn for all 2zudents, 3See atcached descripiion of progrem,

? Based upon written policy 722 uhere Board Policy Manual accepted practice —
- 4a, Reaction to NEED SCOPE QUALITY OPER. CLASS,
function
¥ ki vpesy ,&_\ %
ADMIN, 190% B 100% §EV6 CN 672{SP AT}
s.p 872 2&V3 160% 26VG TN 50%{8¥,AI}
v $0% B&VB 10% GEVE SP 10-CN 92
ac. 40% InB 30% Inb (5P, A1)
Stu 1067 Led. 100% Poor ce

% Q;Q Comment surmary - Administration (672 Tavolved) Wo coement

! (g- 63 AT :"'.’.. L § tios @y <4d.
Student Personnel (56 Wot tavolved) tssag 1n heslth aducation, fivet aid;

and water safety. School aurse frequently sends out brochurae zegsyding cancex,

cigarettes and others, Porhaps information tould be eent iz the Bzaver Staff when

it is civeculaged to staff and glso made avsilable £o sztudents when they lesve the
——— R AR .
{707 Yot invelvad} Ne comment.

Faculty

Students (W0t {nvoived) The only ares which recozuizes chase activities is

rhe Pirvet Als claws, Our cempus hag & grest need for work a.omg this line.

~ s e S AT AN T R et et ve o bl s, e N T, e Ay, ST BT il
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, Is reaction of consistent with the Cuidelines Survey YES
X
675 Administration
X
Y Student Personnel
f X

Faculty

None
Explain major differences, if any exist

|11 P

6. Note empirical evidence submitted by staff when available:

a. Bncerpts Fron Aunnuslk RaportS, 198102, 195-63, 196364

b, Healeh fuformetion regsrdaing jmmunizaticns, health tazards, etto
e, ORIC Emevgendy Tngtruetions

d, Results of Besring Tesk, Jeaten Screeaning Test

7. Recommendations:

Continue current progrem. York te styengihen ilalsen betwesn the three
avess iaveived.

Submitted by Li1itan Gallichio

Date vobruary 27, 1963




ARJC

XXI11 1/15/65
Selected Student Personnel Function Number

The Bealth Clinizal Purction

Function title

5"

Onangigned
2, Function Assigned to

The Student Health Center provides

3. cm&&fa&’p&mﬁé&iﬁ‘ s?fu&g“!ga (.géﬁmffciuzﬁ)y iw cz8e of acclident or sudden 1liness,

Fivst ald services aud 2 rest are provided by the oiinle. Health examinations are
provided for sthletes oy physieisns contracted to act sz zomnsultants to the ¢linic.
Innediate referrai zervicas ave provided for emvcional difficultias through the
counseling ceantar. The clinic 1s staffed by one registered nurse who hss the
Bacheior of Sclence degiaz snd ¢wo clerks, Seversl dectors act as conzulsants

for athletic injuries and specisl probleme. & completse aystem of Health Records
ace kept fovr parcictipstiog athletes and all studencs envolled in Physicel Yducation
slasaea. Other pertinent ifuformetion relating to the hisalth of all students s
filed in the Health Cemter.

“ 5 'y 2
Based upon written policy;jfii__y“ere ficard Policy Hanued accepted practice —
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS,
function
. 67Z D¥Provide(3i! Not Prassing) C¥ 31(CA 8P)
ADMIN, 33% Fairiy Strong
1850RPrvde 38" R&VRB £62 QY5 SP 3C-tN 30
SOZPNPrvde 35' B&VE 0% GEYG 4OXRP-IN 60
Fac. 3I22ORNead {CA,SP)
‘ 109 % 1002 V¢ S¥» 100%
Stu.
£100% not fznvoived) Not deemed t : wet
{;k Comment surmary - Administration v ot deesed to be & function

of the coliege. Ye need te provide clinical s2geistancs on campus for the treaye~

ment of swotional diffiznlcies,

76%Z Inveolrzd} Res ) 2 . 4w du
Student Personne1€ > ources for amotlomal probleme. Individual

and gyoup psycotherepy, Flvs:r o4 centers in each blds, Wonder how far a j.c.

ahould gc in pxevading psvsﬂm“’e“mnyo vome of thess strvices ave dupliestsd in pube

olIege nrovides

B g?ice space for an wmﬁzaymenzna¢€5¢&r fram ?ne Rtate Demt. of Emploment., {ould

[ -
B OB A e o <

{60 Ho: tnvalvad¥ Jireet supervisior by collage nurse., Mose

Faculty
students are local and this need rot he providad, Ho phvsisfan on duty = Yegisteraed

RULSe Vi,

{Noz involwedY [ comment,
Students -

9
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5, 18 reaction of consistent with the Guidelines Survey YES NO
X
Administration
5 X
it? Student Personnel
X

Faculty

Rone
Explain major differences, 1f any exist

CORE TR T T T A ANmewy

6. Note empirical evidence submitted py staff when available:

s Confidential Porm
bo Verifileation of Absnece Dug to Lliness

7. Recommendations:
Inveatigate the poseibilicy of providing wors psychistric sseiscance for
azotionslly digtrubed studenss. IF budget dore nov permit a full zime clinical
prychologist, the suploeyoent of a consulting psychiacrist chould be considered.

| @ Submitted by L111l4en Calliichio

# Ty 25, 1943
Date ebrusry 25, 1963
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ARJC
1/15/65

é Selected Student Personnel Function Number XX1v

%fg Function title Finaacial Azsistance
i

Dean of Student Persoavel Service ‘ ment y d
2. Function Assigned to 2 aigplacemen coungelor and the

3. Current implementation at ARJC (Summerize)

The Desn in gapesral band.sn fivencial assistence with the help of other at~ff,
sccounts teing hardlaed in the Xusisess Offize, The Piscamant Counsalor assiatu
students in meetdng emplowvment needs. Mors complete information attacned.

Based upon written policy %% uhere Board Policy Menval ,.cented practice i
4a, Reaction to NEED SCOPE QUALI®Y OPER, CLASS, 3
function :
100% E&VB 100% 38vG SP 33-0W &7
ADMIN, (5P, €A}
g.p 76% B&VB 807 GLVE 8P 13-CN 75
e 82 ,GA) ,
Fac 502 B&VB 100% 0&ve SP 30-CN 70 ]
’ €SP,GAY . 3
Stu 100% VB 100% 93 oN 100 (8P, BN} ;

67 ) g T 73 g b
Comment summary - Administration 00 % Imvolved) Yo evmment _ :

£ od 3 2 2y i " B
Student Personnel (63X not ‘m““iv’“) Very gool cmployment opportunitiea through

full=tine persgon from State Deparizment of Zmployment. WNew "slush" fund for

emevrgencies,

{?0% act involwnd) Student Pexsemnel Zeyvices provides full time
Faculty . -

job plscement covnselor who plaees wany studzate in paxt time jobs, x

{fuvelved} A full time Californis State employee is located on
Students

compus to help students in this svea,

i~ 3 R I .

“ e s
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NO

5. Is reaction of consistent wit: “he Cuidelines Survey YES

d Administration
S
: < Student Personnel

Faculty
None

Explain major differences, if any exist

3 Note empirical evidence submitted by staff when available:

G P
; a. ARIC Student Loan Application.
b, List of ARJC Lean Lentributors.

aalkde o % 2% B o
AL ey o plh L)

7. Recommendations: ?

3 Cexaful congidevation should be glven to full participation in Federal 4
3 NDEA progTam, ;
:

%:P Submitted by Glenn Mapes -

Yebrusry 25, 1945

4 Date

5
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ARJC
1/15/65

Selected Student Persoanel Function Number
Scholavehip Awarding

Function title

‘ » . Q’ ~ . ra) o
2, Function Assigned to Dean of Student Personuel Sexvicesé Faculiy Sehoigrshly Comn

3. Current implementation at ARJC (Surmarjize
The f&gulty comnitice raeaiées app'iczticn and awezde the scholarship under the

guidelines provided by the Uean. The Desn, with the help of the Pubiic Relations
Officar sesk fuads for scholarahipa.

i
¥
3
k>
i
g
b v
3
g
4
k>

Bourd Pollcy Manual

Based upon written policy 785 vhere accepted practice

R T e PR sk

4a, Reaction to NEED SCCPE QUALITY CPER., CLASS,
fumction 100X G&VE 53 I U O 4
o8 ;
ADMIN, 06T B o
S.p V4% B&VB 942 G&VG N S6{SP,TA)
30% RB&VB §0X G&VC §P &40--CN 60
Fac. {5P,GA)
Stu 1097 VB 1002 VG €N 100){3P PR}
4, . Ived) Mo romment.
§:R Comment surrary = Administration (61X Tavolved) Mo comsen

Student Personnel {502 Inwolved) ¥We heve sn 2ctive scholarship committas,

The Daan of Iastruction formerly sought new scholavships.

(60Z Imvoived) A growing function, well admirdisteved.
Faculty

{Tiwvolved) The Student Assoclation prevides twelve $50,00
Students

scholarehipe curing each year to help students fingmcialiy as they continue

their educatiocn ua¢ Amsrican River.

- was N . PR . N
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5, 1Is reaction of consistent vwith the Guidelines Survey YES  NO_
‘ Administration ._...3{ e
@ Student Personnel X

Faculty \ X
None

Explain major differences, if any exist

5, Note empirical evidence submitted by staff when available:

8. Scholarshipe awerded at a banguat i lste Mey,
b, ARJC Scholarship listg attzached,

7. Recommendations:
Conzivuation of pregent program with ewphasis on more, and larger amount,

AVAriz,

Submitted by _ Slemn ¥apes

Date Pabrugry 25, 1965 _
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ARJC
XZV3 1/15/65
Selected Student Personnel Functicn Number .
Curpus Housing Punction
Function title
. No one
2, Function Assigned to
3. CurrentyimplenenfatinB.afagRIC (Surnmarize)
Based upon written policy _where accepted practice
4a, Reaction to NEED SCCPE QUALITY OPER. CLASS,
function 109Z No need
ADMIN,
87% No aced
S [ ] P [ ]
837 e ¥Veed
Fac.
100 Ro aced
Stu.
{;} NMeed for mors emphasis doesa’t appear et prese.g
. Comment summary - Administration

but maybe iz sxiets o some extsnt,

No regidsut housiag but might wake for & more
Student Personnel

colisgiate atmosphaze,

Kot 3 “live=10" campus.
Faculty

No ssad,
Students

- - MOt e i o St 5\ e ey

VAN e XA % b, Lye o, - E O PR R s LR L i T
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j 5., Is reaction of consistent with the Guidelines Survey

Administrafion
Student Personnel

Faculty ,

Explain major differences, if any exist

Doasn’t &pply

11 R

”

7. Recommendations:

¥o sctior is necded st pregend

Submitted by
Pabrusry 25, 1965

Date

5. Note empirical evidence submitted by staff when avallables

Betty Rodinson

P b At




Selected Student Personnel Function Number AV

ARJC
1/15/65

Function title  Qff-Campus Housing

2. Function Assigned to Ne one

3, Current implementation at ARJC (Surmarize)
Asgociate Dean of Student Activities sees that a small file of available

of {~cumpus istinge i3 available tu interested students, Ko supervision
or screening of ldstings iz provided.

i% Based upon written policy_ where_ . accepted practice wvay
& 4a., Reaction to NEED SCCPE QUALITY OPER, CLASS.
function
ADMIN, §7% JLLd, 100% Lied. Sp iD00%
c.P. 09 Wo nead 30X Ltd. 50% InkiPoox Se 373%
Fac. 494 ¥o nesd  4AUR Led, 30% 128, 5P 40%
Stu. 150% Led. 1007 InB 3P 10062

i {;2. Comment surmary - Administration (67T wot iuveized} Ho compept

Student Personnel Not a function,

Faculty Sm;al.i nsed for thig fusctien hgve 1izels koouledge of sctivits

if BV o

Students A f£.le is kest om czmpus for studvatg iutersaied in hensing

facilitvies.

PO B e T L T T N R I T et
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5. 1Is reaction of consistent with the Guidelines Survey YES NO

@ Administration

Student Personnel

Faculty

]
Explain major differences, if any exist Doesu’t apply.

AT - Ao

. Note empirical evidence submitted py staff when available:

[4)

1. Recommendations:

With the sidizion of sevaral “supervised” housing fescilitiss adjacent to the
caupus, 11 is recommendad & atudy be made to determime if chers {a & nead for
nore {ovolvemen: of Deagn of Student Pervsonnel or one of his staff memders,

Submitted hy Betty Robizson

Februsry 25, 1965

Date

- Wiy, ol - . .
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ARJC
1/15/65
. Selected Student Personnel Function Number __ X ZVIif
: Lﬁ; Function title  ©U2vporstive Placement
& .
2, TFunction Assigned to __ O oue _
' 3. Current implementation at ARJC (Surmarize)
Based upon written policy where accepted practice
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS.

function
ADMIN,

s.P.,
Fac.

Stu.,

, Q Comment surmary - Administration Yo wot have propram at this time,

Student Personne}l Referral service caly. Ve are not involved iz a wogk-

study program.

Faculty AU &stive program i some funior colleges in state bue nat

developad here,

Students Ng cosment,




5. Is reaction of consistent with the Guidelines Survey YES NO_
X
Administration S -
, )4
i:) Student Personnel — —
Faculty — — )
The college has not assumed the responaiblilityf
Explain major differences, if any exist — ——
fop providiang the sevvica, !

6. Note empirical evidence submitted py staff when available:
Ar ome time = merchandisisg cooperative prograe was in operation on eampag in
reachy etsil 2tores, buk it becuse too expensive o maimtailn,

7. Recommendstions:
Egtabilahment of cooperative work-study progrsw in &5 many major fields as

ooeidis ai scon aa 3taff and facfilities make such a progrem feasible,

Glenn Mapes ]

@ Submitted by
February 2%, 1955

Date
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ARJC
1/15/65
Selected Student Personnel Function Number XRXX

3 3
Function title Greduats Plscament

2, Function Assigned to Ho one

3. Current implementation at ARJC (Surmarize)
The plecament comaelor’s basic responsibility s in the aras =f pars nime work
for etudents or for fulil time emplovment for ftudents dropping college. The
only sttempt to place gradustes s done dirsctly by instructer in Techuical
Vocational ares,

Based upon written policy where accepted practice__ yes
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS,
function
ADMIN. 351 Nased 67% Foor 67% Iu & Poor N 472(CA,S?)
S.P. 30% Naed : 452 Pouy CR 553{AZ, 8P}
Fac. 502 Poor 40% Pont 8P 30=AY 30
Stu. 100X Led 1802 Zap CN 100{sP AT)

{;% Comment surmary - Administration V&ry limites

Student Personnel Need £e do wmuch wore fn thie ares. This would heln to

gell our sucslleat vocational progran,

Faculty Ol in vorsticnsl tredes snd busimess arees.

PPN He commant

P T e s e s
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5. 1Is reaction of consistent with the Guidelines Survey - YES Jolv
- Administration
5:9 Student Personnel
Taculiiy

Explain major differences, if any exist

6, Note empirical evidence submitted py staff when available:

The confusion ie the angwers would seem to indicate that Chis is an area
which nzeds further explazatien,

7. Recormendations:
Vocationg! studiss im depth ave needed. It 1w stromgly urged thet a2 follow up
geudy of the teimiunsl wajors at ARJC be wade to determine if & graduste placement
rrogran would . justified for the 20X who graduats in these areas. Thie mey he
an aree whzre srescive snd vislonery grogram development wiil be required.
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Gisnn Mepes

é:b Submitted by

Pehy 2 3
Date ehrvary 25, 1963

1 Q
" e R AR b b A ey TS TS mmem e e
) oy Nt e Y .

a1t
- } T Lkt s o ey,

EE— B R s

A Lo G ™~




ARJC
1/15/65

Selected Student Personnel Fuiction Mumber XXX

Ron=-8tudent Coungaling Punelion

Function title

- Hot aszigned
runction Assigned to g

)

Current implementation at ARJC (Surmmarize)
Beeause of ¢he rimitstion of svaff time this s2vvice {3 not provided except upen

special raquest. Both tha Usepdinator of Counseling and the loevdinator of
Rvening Divieion Coumgeling snd Adnissions sec nsu=siudenis by approintwent and
either 98sizt when pousible or make referrsls ¢o other community sgencies when
ipdicated, Coucszelors do meet with high school students upon request of the

bigh school counselors. WVecational file mainteised in library is open to public,

accepted practice Y&8

Based upon written policy where

ta, Reaction to NEED SCOPE QUALITY OPER, CLASS,
function 672 bur H 332 9 83 ¥ 8P 33%
nt Have soer onY ¢
ADMIR, 332 Headed
S p 43% Dng Hawe 207Z BEVR pe’y S P 13%
et 32T ¥ Need 202 TaB&Pcoy
4G¥ Dnt Beswe 30X VPoox 40% G&InB SP 302
Fac. 20 ¥ Heed
100 Dnt fizsve
StUo
: A endy W
éz% Comment surmary = Administration (100% not invoivad) No comment

{252 ipyolve 4 eery “imicad funection, but our counsaiin
Student Personnei =~ “° 4 ¥5 fu p bW &

ssxvicez ere awiilable upon request to non-student msmbexs of community.

w o 2 1 u .
Faculty (40% nov fovolived) Gg?dance gara?pngi avg?labla for questions

Tutoring sexviceg arz svailable through student orgsmizatiens.

COmmAnt
Students No n

AP, ki, s s




1
‘ 5. 1Is reaction of consistent wvirh rha Cuidelines S ~weay..
Administration

Student Personnel

YES NO

Faculty
Not spplicebia

Explain major differences, if any exist

6. Note empirical evidence submitted by staff when available:

7. Recommendations:

Addscionel nosestudent covnseling services ba provided if and when the need
s demonstrated and finances become svailabls, Educationsl counseling is a

gunetion which could be provided by & comuunity coilege.

Submitted by Lorine Aughianbsugh

March 3, 1965

Date
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ARJC
1/15/65

Selected Student Persrmnel Functich Haober
“ha Program Aviiculatimg Funccion

Function title _

Instroctows, Covuseiors, Dean of Student Persomnel & Coordinator

Function Assigned to oi—Commreriivy—"

Jo Cu ret& implementation ﬁt APJC (Surmarize)
st parssnne] workers all gerve ae members of the varicus conmitiece that

prowots the functions of the college. Counselors act s lialsor agents to in~
rerprste the junioxr college curriculum, social and athletic activities to the
high schools in the aves. The Coordinatoyr of Counssling and wembere of the
counseling ztaff nitend reguisy srticulatfion meetinge with the state colleges
and univexsities in the sres, Fazulty and counselors ascrve as mombers in many
of the comnunity organizations,

TR e Q’*:?‘W;""‘*’T."'F‘ﬂ‘fi-”" N

P

Based upon written policy Y88 chere Board Policy Manual accepted practice
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS.
function
LB 33% G CN 100% (3P AL}
ADMIN, 673 Ind 5727 IaR
o 6% WPr. 822 B 362 GLY0 CN 682 {SY,AY)
S.P, zoz TaB 317 In®
40 BEVE 0% GEYE CN 80%Z {SP,AI)
Fac., 4562 InB 504 InEtPoor
St 100% fnB 100% sk - CN 106% {5P, PR}

g 100% Involvad : ist 2
Q Comment summary - Administratio n( avolvad) Euch fagtructor and administrator is

invelved in one or wore committses and/or are advisors to student clubs or crgani-

iy

trhe =it s
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Z
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-
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zationg, These commiiieas covsr &very &spsst o z

03X Tovo Lved) fumber )
Gwé i.vm'piﬁ;e of not too yreai eaccuragenent or facilitation

6

Student Personnel
from top sdninistration, Iustrustors respect and invite cress depsrtment speakerz

in class, Too much coumittee work mede wandatory by adminfetvationy & {nfovrmation

ah@etis usad to iabulate mestings attended, oui.axda spesking engagements, etc,
) —(ree page 2, number 6)
Faculty Need more informstion on what happeas ¢o vur gradua“eg, We do a

good $ob with the high schonls. {70% fnvolved)

Students {mot imvolwad) Mo commant .

B A ey s . N I e
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Is reaction of consistent with the Guidelines Survey YES NO
Administration

Student Personnel

Faculty

fxplain major differences, if any exist

Note empirical evidence submitted py staff when available:
High Schoal Lialiseon Coungelor Azaignment Sheat

LY

pupy we

.. Ter =i eI & o

(iosment Suxmeyv = Adninigtration = cont'd from pege 1)
The divisien perasmnel have joint meatings with their counterparts &t the

loesl bhigh school level sad at vhe local collsge level. Each feeder high school

je providud with a iiafisen counselor, and coordinating commitiees are malntained

yeevsen the colisge and the high schoclg, A& coordinating committee degigns 8

resuingful, son-repstitive cslandar of eulengal and social eventa, These setivities

sexve both the commmpity avd the student vody, Informal eontact 1s made with the

high schoels and the fomer gtudents st senicr celleges to evaiuvaie the junior

collega prozram {(Feture plans call for e stringer program of followup of our

fnrpar studente)

Conment Summary - Stedent Pexsomnel - cont’d from pige 1)

Wa couléd Jrcrasge artizulation with junioer colliszge gradustes, as well a3 ingay
division articvienion, We could siso inerecie a2nd inprove our srticulation with
tha feeder high schoole. There ig an apparent geed to develop end improve contact
in meniow coileges. We do meke &n sttempt to entertain

Lue mave sffore could be made in this avea.

8 &
o org ww SR &y DI B

el AU s & o ciormn v

wi%a OuT ATIRSY 8 nte
. o,
X; P,

out high #Choo:

>

L 1]

7. Recommendations:?
Ae che funciion has @ wide zesignment base, 88 commitiees ave maay and broad in
sctpe, thexs 18 2 need for Detter cosmunicotion and anderstanding smong all atsif
nenbars as to their vegponsibiiity for progzam aveienietion, There iz need for

nots dirsct conrdination e this aves. :
A rasl need is slso seen in the lack of foliow up of Former students, As $OOTL |

» ae vousibie tiue should be made avsilable to sziected stafl members o vigit
: czudenta ot seslor colleges ewd unlversities. :

R IV

Ty
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%
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) submitted by  Liiitas Saliichio ;

Pabruary 77, 1965 1

Date
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ARJC

1/15/65

Selected Student Personnel Function Nuwmber XXXI1

T Teiad, g ('3 »~
@ Function title he Alwvwnd Suppsriive Funetion

o one

2, PFunction Assigned to -

3. Current implementation at ARJC (Surmmerize) |
The Director of Public Information wmeintainz a woster of former gradiuate students,

develops and semds the alumni bhulletia o them several times & year., Attempis
havs beesn msde threugh the Student Activities office to organixe the aluwni,
but to dete the group has no: baen very active,

Based upon written policy _____ where accepted practice __ yes
4a, Reaction to NEED SCOPE QUALITY OPER, CLASS.
function
ADMIN €7% InB 3386 SF 33-PR 33
. 33X Poox 87% InB CN 33(SP IR)
o.p #0% NPrang 40% BEVB  S0XC&VCAZ Inb CN 437 (SP,PR)
S.P, 31% IaB 2% Pour
Fac 407% B&VB 0% G&VC ¥ 70 (SP,PR)
. 50Z% InB A0% Ind
Stu. 1007 Led, 130% ImB PR 100%

i;? Comment surmary - Administration {100% Invoived} Public Informstion offfice maintains

a mailing liat of 2000 gradvares. OCraduates recziva about five mailings a year

fueluding threa issues of ARIC News Review, contalaing news sbout the college and
{eEeTAEE 7, Tumbat 6) B
{36% not lavolved) The Information office sends ar slumni

Student Personnel
bulletin once evexry three mosths. There 8 2 velstively insctive alumni assceiszion

which neets ogtenaibly at homecoming, This function should becoue sirorper s the

coilege grows iaxger and cldev. Thiz year the college hea provided & secratsyy o
i i DR kad . ity forotior e ISR EnY St ivity.
{70k mot iswvolved) No comment

- ~

Faculty

Students {nos. fnvolved) Ko compant




Is reaction of consistent with the Guidelines Survey YES NO
Administration x
Student Persomnel x
Faculty *

Explain major differences, if any exist

56. Note empirical evidence submitted by staff when available:
The ARYC Hews Review

Py ey —

{Coment Sumpary = Admigistration - cont'd fron page 1)

Alumni; an invizatiom tO Bomecoming Week sctivities, and an sonuel public
evenzs brochure. The Aluzni Rsception is aponsozed by the Studeat Assoclistion
as a part of the Bomacusicg Usek celebration., The #acuity Aluvmni Coordinator
33 an instzuctor in Saainess Aéminlgtration vwao is & graduete and wss the third
ARIC Studenz Asuociation President, Clase 157, News raleases ere prepared for
srea news uedia on aluoni sctivitiss,

7. Recommendations:

Lillian Gailichie

Submitted by
February 27, 1965

Date

|
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ARJC

1/15/65
Selected Student Personnel Function Number 1LY

Function title Student Personnal Svsiluation

X
‘;—
2, Function Assigned to Desn of Student Persomncl Sarvicea & Asafistapt to Preaident

3. Current implementation at ARJC (Surmarize) Pexconal history informaticon for sech
student 1s colleci:ed on his application for sduission., This information 8 then
¢odad and key punched into & siuient history card, Student characteristics aze
obtainsd by procavsing the histozy cards through the computer,

He recognize the nesd foyr sireamlining varioss follewenpe otudiee, At the 3
present time, due to inadequate staffing for planning and implementation, we 4
ere conducting each sgudy masuoily as & ‘omsetimreonly’ job. ;

Based upon written policy__ Y8 vhere 328xd policy Minuel accepted practice ;
4a. Reaction to NEED SCCPE QUALITY OPER, CLASS, ]
function
ADMIN, 67% 8 67% ¢ CK 67 {52,CA)
33% In3 33% uB
S P 567 B&VB €3% cave CN 62( 7,5A)
37% B 07 e
Pac. 30% BSVE 80% CAVG CH 70 ¢5F,GAY
0% In3
Stu. 0% 163 1067 ¢ 5P 100%

Q Comment surmary - Administration No ccmment

Student Personnel ¥¢ have made continous studles of the chazacteriztice of

oux students, lut the colilege would benefit from increased feedback of students

sfter lesving. success in jens, in sendox institsutions, ate.

Faculty Weak on follow up azudies

Students Fo commang

et e v P
P R S R TN s e
SO AL e e S Hora

IToxt Provided by ERI
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5, 1Is reaction of consistent with the Guidelines Survey YES NO_
' Administration — ---;E
& Stiudent Peysonnel —— —
A

Faculty S J—

Guidelines rate the student personmel
Explain major differences, if any exist

evaluative fumetions a8 very important snd nscessary to tha totsl colizge, Our

Fparerpy

Tativgs Would Imdlcste a strong need for develomment in this ~res.

6., Note empirical evidence submitted py staff when available:
5. River Coilege Folk, F-11 19¢&
b, Accredi tation Report ~ Follow up of Trasfer 3gudents

7. Recommendations:
A comprehensive snd pregressive progrum is nzedad sud necussary as a busis for
futere surrisvium plavning wnd development, It is strongly urged that more ate
tansien be given o sll aspacta of inmstizutiomal researakh,

Submitted by Glarn Mepes

Febtusry 25, 1955

Date

N
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Selected Student Personnel Function MNumber RLETY

ARJT
1/15/65

, i Function title The In-Zarvice Educatiomal Fumc2ion

2, Function Assigned to

3. Currqu implementation at ARJC (Surmerize) ‘

The Lean of Instruetion davelops an inoservice rvalning program for all new
staff each yoar, 23 woll &2 & leadership develcpment prograw for ail adninistretive
scaff, Rach divisica chaivaen i3 responsible foxr ineservice training in his
divinion. The Coordimster of Counsaline devaicns tha inecawrviecs trajning aete

ivitiss 20 They are raquested and nsaded by the counsaliag staff. Staff commititess
develoy and work om apacial rrojects as aeeded,

Bagsed upon written policy_ _Y2# vhere Board Policy Meausl accepted practice

Q
4a, Reaction to NEED SCCPE QUALITY OPER, CLASE,
function
ADMIN, ZER 67% & CK 67% (Gh,AT)
S.P. 30% 25vB D% G&VG CH 36% (CA,S¥)
Fac 707 3avB 8G% G&YG CN 89% {CA,A%;
ac &0, TaB
Stu,
Q Comment summary - Administration {1007 Izwolved} This funstion is jopgly ocganizsd
by che Admimisfxaition. In saérvice training course ie gsrried on for nmew igstiuatsrs

2@ an ongoing in-gexvica program 1s designed for administraZors. The division
~{ree page Z, numbar 63
1 (F6% imvoived) The facnlty do & conecidersble amounit of york

Student Personne
haze evew though the adwintisivaltion is yeluctani to pey for attsmdance or aliow

time off, Only reecently hawe lines of zommmicstion heen openad beiween facuity

wnd couneelore. la~sezvice sygiming i2 comducted fox mew counselors. Eessarch

{7GY ivvoived) No pressing need.

Faculty

Students {nos imvolved) No coameent.
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5. 1Is reaction of consistent with the Guidelines Survey YESx NO
- Administration —
b 4 3

Student Personnel — ——
Faculty

Explain major differences, if any exist

6, Note empirical evidence submitted staff when available:
° a. P Agonds, ‘:?a'.: Seatf Iﬁ~$§¥eice, Fall 1864

b. Agends - New Staff, Counseling

GBS VIEE v v 0 0B S 83 Wu Rr P AP SR TS XY W VL B3 P VY Ok bbmc-.vu-nc:*zsnwa“uwmuq.dnuhﬂm‘-n@oﬂ---nunmwﬂna‘-u-u“-e-ocu ~~~~~~~~ <4 o a

Cosment Summary « Adinisivation » cont'd from page 1)
chaimmen, sach in his cun way, operatas in cervice tralniag and encourages

tndividual rotearsh . Fdacational jourpals sve distributed im the division
areas.

. Recommendations:
! ‘ﬁm inezervics treining progesw be continued, with needs of college balencad

by needs of stafi mewbers im plstming of agenda,

Lillien Callichio

@ Submitted by
Pebruary 27, 1965
Date

ey

sy, sy A Sttty vl 0
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£PJC
5 1/15/65
- Selected Student Personnel Function Number AXXV
: % Function title The Administrative Organizatiosnal Function
54' Function Assigned to Suparintendsny, Dean of ltudeant Dowsmomiel Savvicas and sraff,

3. Current implementation at ARJC (Surmerize)

: This Eguceion i implementated thiough the ean of Student Persoanei’sz offige,
The Agaociate Desn of Student Activitiss and the Cooxdiswtor of Counseling co-
operaie witn the Jeen of Student FParsonnal to estabiich a registretion pracedure,
admission procadures, counseling end student activities programs, hiring of staff,

assigment of clerizal assistance and other activities needed fo maintaia g
student persomnel progrem.

Based upon written policy Y®® where Board Policy iemual accepted practice

S ——

4a. Reaction to NEED SCCPE QUALITY OPER, CLASS,
function 1007 ,
" % G ] ?£1 'y G ’

ADMIN, Ve 160% v C¥ 57% (GA,5%)
c p 6% DRBo 70% B&VB 867 v GA 37-8p 37
ere e need
Pac. 207 B&VE BEY C&VC Gk 799
Stu,

% Comment surmary - Administration (18{3% involived) Ths setivities of the 3011%&6

are desigred o foscer gthe develsjmsent and coordination of student services prograw.

Suidelines cowe from the presidemt of the college, however, both professiomal aand
lBEC Dage <, punbar &}
£50% imvoivad) Ferhaps 2ith & paw lunior scollege distriest

Student Personnel

and ths nrev Faculty Seaate, peers will be able ro assizi in selecting new staff

gewberz, BRecommeudazions from fsculty sambers zhould be consliderad. The adminizs

ration requests informatinn zapevding iob degeription, budget vequssts from fecully

i“ ’-', 2 1 &

{607 iavolvad} Heed mova feculty particimsticn in selection of

Faculty
instructore,

(ot invelived) Yo somment.
Students
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5. 1Is reaction of consistent vith the Guidelines Survey YESX NO

g% Administration .

> Student Persomnel ¥
Faculty —

Many of the answers were given for

Explaii major clifferences, if any exist
genaral administration, not adninistration of studuint gsrviges.

6, Note empirical evidence submitted py staff when available:

{Coment Surmary -~ Adminiscraticn - cont'd from puge 1)
slarical staif wembers are sonsulied. Commi s:te&s exonrine and make

recimendations €9 the president. The supervisor of each azea has the reupcnaibility
of Jfeveloping and recommending & budget for his particular aras in the curriculum.
Thess tudgets are seraened and approved by the assistant supevintendent in charge
of ‘wsineszs,. Job dessoriptions are haadled by the supervisor or administrator in
clhurge of & savcizular section, Respective csrtificated staff members sre inters
wised by tha prezlident, the Desn of Instzuction, asd the divisfeon chairman,
Claal€isd etaff are {uterviewed by the husiness mansger,

{Coument Sunwery - Studant Personnel « cont’d from page 1)

a8 spproved. As & souwagaloy, I was interviewad by Chairman of Guidance
Depureaant, Couaselors de not pavtieipate in budget for equipment, suppiias and
bosks, Facully opinfon is solicited but once declsions are made requests for

;4!? shitige are je$3 valued.
2

7. Recompidderews: 2dditisn of « Dean of Student Personnel Servicas to the Adminiatrative
eiaffclil now maka it possiblis o cocrdimare all studeunt personnel services and E
PrOTRRS,

Tdiilan Gallichio
Submitted by

Pabrnsry 27, 1965

Date
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SUMMARY OF STAFF RESOURCES INVENTORY

completed the Staff Resource Inventory; these included the nurse, eleven

counselors, and three student personnel administrators. Stability of the

-1 3 h

; staff is indicated by the number of years they have held their presemt

-

posi=
tion: two,years,one; three years,fiva; four years ’four,; five, six and seven

years each,onej nine years two. Previous positions which these staff members

N fec e i

held included teacher, counselor, nurse, social worker, probation officer,

: " research specialist, and salesman.

All of the above are full time college staff members, all are employed

50% or more in student personmel activities and all classify themselves as
professional student persomnel workers. Three came to our staff from

university teaching and student persommel work, the rest from teaching and

TEPEARTIRT N REIN, NRAETY b e a ALy TR AR

)

student personnel work in secondary and elementary schools.
? Batchelor degrees; five from the University of Californmia, two from
San Francisco State, and one each from University of Colorado, Colorado

State, Miami University, Long Island University, City College of New York,

e AN AR R TR TR T AR

| South Eastern State University, and the University of Texas. The under-
graduate major for five of the fifteen was psychology, with others in
fields of engineering, business, nursing, physical education, history,
social science and math. Three received degrees between 1930-34, two
between 1935-39, six between 1945-49, three between 1950-54, one between

1955~-59. All are mature individuals who have had a least fifteen or more

ek dls YR bc: T ol At i o M R AT

years of training and experience following the receipt of the Batchelor's

degree. Thirteen of the fifteen hold a Master's degree, ome has a Ph.N.,

ORISR R TR e

one will complete a Master of Arts degree in the near future. All have
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field since 1962. All of the counselors hold a California Pupil Personnel

Credential.

Tacwad emow
VL LY

n staff members had been en-
rolled in a supervised practicum, seven in the area of counseling and three
in student personnel and counseling. Distribution of graduate credits
show 12 had work in interview techniques, nine in clinical testing, 13 in
educational testing, nine in group guidance, and 11 in cccupational in-
formation. Fourteen had completed cognate courses, thirteen research
methodology courses, and eight in junior college education courses. Their
choice of most significant coufée was either counseling practicum or
counseling psychology.

Twenty-eight professional organizations were listed and it is to be
noted that seven were members of the American Personnel and Guidance As-
sociation, eight of Sacramento Area Personnel and Guidance Association,
four of the California Counseling and Guidance Association and two of the
California Junior College Student Persomnel Association. Two belong to
the American Psychological Association, three to the Sacramento Valley
Psychological Association and one each to California Psychologists As-
sociation and the Western Pcychologists Association. Attendance at
profe;sional conferences would indicate that membership in the above
organizations is active, not passive, Eleven staff members had attended
a national conference within the past three years, ten a regional conference,
and twelve a state conference.

1f training, experience, and professional interest can be used as

criteria for a competent staff, the American River Junior College student
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ompleted the questionniare are a
group in every way. The members of the Research and Analysis Team and

the first year staff members who did not complete the Staff Resourc:s

Inventory also have comparable experience and educational backgrounds.
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ry and Recommendations :

The data collected on each of the thirty-five student persomnel funciions
as presented in the inventory was found to be too diverse to be really helpful
in its present form. Following a suggestion made by Dr. Max Raines at the
1965 February meeting of Center Cocrdinators in Los Angeles, the functions
have been grouped into the following seven areas for purposes of study and
recommendation:

Orientation
Appraisal
Control
Consultative
Involvement
Sexvice
Integrative

l. Orientation é

The functions under thie heading include pre-college information,

Al enr i e

student inductive, occupational information (including what the college
offers) and group orientation.

There was general sgreement that the pre~college information and
group orienting functions are broad in scope and good in quality,
although continued development will be necessary to keep programs alive.

The students feel that the student inductive function was broad and

good but the administrators, faculty and student persomnel staff all

agreed that improvement was needed. The use of student assistants i

during the summer was recommended,
Had the Occupational Information function been divided into in-

formation about what the college offers and information about future




2.

3.

careers which students are given while in college, the ratings might have
been quite different. Students are givea a great deal of information
about what is offered by the high school counselor, by the junior college
counselors, and by the faculty in academic areas., However, the function
was rated as falr or poor by everyone when rated on the basis of career
information given to students in attendance. The specific recommendation
given at the end of function XI should be carefully studied.

Appraisal

The functions under this heading include educational testing,
applicant approval, personal records, health appraisal, and basic
skill diagnosis.

The appraisal functions are all rated broad in scope and good in
quailty. Recommendations in this area include 1) more research related
to the data collected, 2) more clerical assistance in personal record
area (counseling) and 3) more information given to entire faculty about
the health appraisal function of the American River Health Center.
Control

The functions under this heading include student registration,
academic regulatory and social regulatory.

Registration was rated broad in scope and good in quality, even
by the students. The academic regulatory function was well understood,
but the student personnel staff expressed a desire for more involvement
in the recommendation of academic standards and procedures. The social
regulatory function, which is normally handled by the students themselves
under the direction of the Associate Dean of Students, was rated less

high than the other areas of control except by the students themselves.
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It was evident from the comments that the total program of social
control is not well understood by the college staff and it may be

that information rather than change is indicated.

Consultative

The functions under this heading include the applicant consulting
function, the student advisory functionm, and the student counseling
function,

All respondents agreed that the scope of the student applicant
function was very broad and very good, but faculty felt that more
subject area specialists should~be used to assist in pre-registration
counseling. The same comments were noted under the student advisory
system; Wowever, the administration and the students were in agreement
that this function was both broad and good.

The student counseling function was rated high by everyone but

the student personmnel staff doing the work. Either this is a reflection

of a competent staff's desire to do an even better piece of work or it
is a reflection of a philosophical difference. The members of the
staff who have been clinically trained, tend to feel that counseling
18 an activity which should be reserved for students with personal
problems while others feel that all students should be provided with
educational, vocational, and personal counseling.
Involvement

The functions under this heading include the co=~curricular,
student self government, citizenship activities, recreational activities,
and athletics.

There was almpst unanimous agreement that the co-curricular student

STt ag e ad oLt ¢ gty
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government, and athletic programs are broad in scope and good in quality.
The lower ratings on both recreational and citizenship activities would
suggest that careful study should be given to these areas.

In the recreational area it is recommended that a survey be con-
ducted to determine if American River Junior College should take a
greater res-onsibility in- this area. Students living at home may be
participating in recreational activities not connected with the college,
but through other community groups.

Although the entire staff is responsible for the development of
“citizenship attitudes”, the reexamination of this primary function is
strongly urged. An attempt should be made to determine if the "subtle
or indirect approach" is more productive than would be the case if
more direct responsibility were given to faculty and administration
for its development.

Services

The functions under this hcading include financial assistance
and scholarship awards; placement, both cooperative and graduate;
health, educative and clinical; housing, on and off campus; basic
skill development; and non-student counseling.

In general, the functions listed under this category show the
greatest need for study and development, Need will have to be
determined and the expenditure of funds for these purposes will have
to be justified.

Scholarship awarding ‘was the only function truly rated as broad in
scope and good in quality. Financial assistance was also rated fairly

high, but when reading the comments it became apparent that it was
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rated on the basis of the presence on the campus of a full-time employee
of the state department of employment who places as many students as
possible in part-time jobs. Financial assistance of grants, loanms,

and work-study programs were not the criteria considered.

One striking difference of opinion appeared in the health edu-
cative function. The administration and student personnel staff rated
it high while the faculty and students scored it either fair or poor.
The difference may be more closely related to an understanding of the
function (all students are required by law to take a course in hygiene)
than to its actual impleﬁentation.

The same type of difference seemed to exist also in the basic
skill development function. Students felt it was very well covered,
while only three-fourths of the faculty and student personnel staff
and one~third of the administrative staff concurred. To what extent
this program should be expanded at the junior college level will need
to be balanced by other community resources.

6. Integrative

The functions under this heading include program articulating
function, alumni supportive function, in-service training, student
personnel evaluation, and the administrative organizational functiom.

In all of the above functions the ratings were less high (usually
fair or poor) and there was less concensus about the function and its
implementation.

The faculty and student persomnel staff feel we need a great deal

more information about what happens to our graduates. A stionger
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alumni program might supply some of this information. Faculty, especially,
felt that more time should be spent in articulation, especially with
senior colleges. Student personnel felt more needed to be done on an
intra-campus level.

Although the administrative organizational function was rated
rather high by most respondents, the comments indicated the thinking
had been directed toward general rather than student personnel admin-
istration. Confusion on this topic is quite clear when one student
personnel staff member answered that not only did we not have an

administrative organization but none was needed!
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GENERAL SUMMARY

The student personnel self-study at American River Junior College
confirmed the fsct that the program is wide inm scope and of better than
average quality. It {is better understood by all segments of the college
population than had been formerly assumed, but there are areas where real
effort is still needed in interpretation end understanding. The Service
and Integrative Functions need a great deal more study and development as
many functions under these two categories either are not done at all, or
1f done, are not of the scope and quality of the rest of the program.
Research was recommended in many areas; possible need for student recrea-
tional facilities, development of local ncrmative test data,. strengtheping
vocational and career activities, current implementation of citizenship
development, and the need for a continual program of evaluation of all
facets of the American River program, thrrugh follow-up study of our
graduates.,

In addition to the specific recommendations for program improvement
2s outlined above, some related information was gained which also may
influence administrative action in the future; (a) job assignments are
not as cowplete or as well spelled out in all areas as had been supposed,
(b) the difference of opinion among certain membere of the student per-
sonnel steff carries more emotional overtones than had been anticipated,
Some members wish to move forward too rapidly ard make changes without
reference to past experience, and (c) there appears to be an inability
of other members to accept procedurazl changes without feeling a sense

of personal threat, All changes recommended will have to take into

consideration the understanding and reactiorn of the entire staff.
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gﬁp If any or all of the above recommendations are undertaken as a
result of this student personnel self-study, the time and effort ex-
pended will have been more than worthwhile. A better than average

program will be given an opportunity to move toward excellence.
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PLANNED FOR IMMEDIATE ACTION

The Final Report will be distributed to all participants.

A meeting of the student personnel administrative staff will be called

T R T | R

to cousider the findings and recommendations. It is anticipated that a long

term program of action will be recommended for implementation to the Board

R T U Wy T

of Trustees.




Appendix A
Pagt Present
Characteristics Fall 1959 ' Fall 1964
Total Enrollment = Octaber 1 1791 ' 3981
Age
29+ 16.0% 8.3%
17, 18, 19 $1.6% 66.22
Semester of Attendance
1 53.52 53,92
3 22.7% 18.12
S 5.1% 7.6%
6+ 1.02 3.0%
Type of Program (statement at entrance)
Terminal 23.32 21.9%
Transfer _ 66.42 57,52
Undecided 10.3% 20,67
Ability Levels
SCAT Median
Transfer Vv 48 v 59
Q 45 Q S0
Tarminal v 35 vV 32
Q 35 Q 29
High Schosal
Local 54.3% 71.,1%
Other 45,72 28.9%
Uait Load
15+ 31.8% 16.92
12-14 30,02 46,12
1-11 38,22 37.0%
Drop out during semester Spring 1960 Spring 1963
15.92 10,12

Parcentage of students working part time to full tvime -
-~ estinate 66 2/3%

Probation Policy 195758 1964=65
Entraace none 2.0 last 2 yrs.
‘ in bigh school
- Retention 1.5 2,0
: Craduation 60 units 60 units

120 grade pointe 120 grade points
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APPENDIX C
BEMORANDU M

T0: Bogticher, Burris, Holt, Scote, Quint, Williams, Stewart, Sclomon,
McCrachken, Heasham, Shadley, CGole, Phillips, Lefkou, Parker, Milikien,
Dolan, Keuter, Phares, Swinehart, Stockdale, Tayior, Young, Posehn,
McGowan, Olsen, Slater, I. Young, Weills, Lyles, Aughinbaugh, E.Jones,
Gallichin, Mapes, Robinson

FROM: Robert E. Allerton, Dsan of Student Pergonnel
SUBJECT: Self Stwdy Comsittso

Ae you know, American River Junlor College has been selected as one of
the six junior colleges in the nation to serve a¢ a Developmentsl Center for
the nationgl atudy of student personnel work spomsored by the Carnegie
Foundation,

Phagce I of the study requires, before lecember 15, 1964,
A, A self study iu depth.

B. An outlins of s student personnel project ¢o be undsrtaken
in depth, (By Februsry 15th the project praposal is to be
resdy for presentation to the .5.Cffice of Education for
approval and, if approved, funds.)

Tour heip is neteded in Phase IA at this time. A trus self study must tap
all facets of :he college: adainistration, student personizel, all instructirial
divigzions, cleszsified staff, and, where possible, students. A general meating
of all parcicijzants has been called for the FACULTY HOUSE at 2:00 ON MORDAY,
NOVEMBER 23, 1964, 1If you are unsble to attend at that time, but are fnCerested
in parvicipating, will you pleasse contsct my office &0 that arvangeuments can
be made to zea:h you at a later time. Division Chairmen who sre unable teo
attend smay wish to send a repressntative from theifr division,

If you caunot participate because of other coumitwmente, will you plesasge
contac: my office 80 that s substitution cap be mede in ysur categozy.
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General Evaluation Team {2 hours per persen)

Kenreth D. Beattcher, President

Douglas W. Burrie, Dean of Instruction

Ho Deon Holt, Director of Public Informatien

Arthur V., Scott, Coordinator of Eveniug Counselicg and Admissions
Louls Quint, Coordinator of Vocational snd Aduls Educatisn
Lavrence Williaws, Fresident Faculty Associsiion - Division Chairman Business
Owen Stewart, Chalrman Facuity SQonstae

will Solomon, Counselor

Seraldine McCracken, Coungzior

faty Lew Roashom, Counselor

Janeth C. Shadley, Counseiox

Harry Cole, Counselor

Alfred W. Phillips, Counselor

Daniel Lefkow, Counselor

Richard Parker, Counselor

Herbert Milikien, Counselor

Gene D. Dolan, Chairsan, Fine and Applied Arts Division

Jaseph Keuter, Chairamsn, Ligerature and Foreign Langusges

Hugh Phares, Chafrman, Technical-Vocatfional Division

D, Bruce Swiachart, Jr., Chairman, Life and Physical Sclences Division
Gale Stockdale, Chairman, lNathemstics and Engineezing Division
Rabezrt L. Taylor, Chaizman, Physical Education Division

Miriam Young, Chairman, Buglish and Journsliem Division

Noxris FPosehn, Student Association President

] 3@ Student Pexsonnel Htaff
fvalustion and enpirical evidenca wvhenever pazsible (5-6 hours per persor)

Robart B. Allexton, Dean of Student Personnzi Services
Ruth McGowan, Recozder

Ralph Olsen, iAssoclate Dean, Student Activities

Norma J. Slatear, Coordinator of Student Activities
Isabelle Young, College Nurse

Andrey D, Vieilis, Counselor

R. Dan Lyles, Chairman, Psychology Division

Report and Analysis Group {4 hours sxcept for chiairman)

Lovine A. Aughinbaugh, Chairman, Coerdinuto: of Counseling

Emil B. Jones; Statiastical Advisor, Chairman of Social Scienze Divisiaen

Lilliam M. Gallichio, Counseiory ?
Gleun C. Mapes, Coungelor |
Elizabeth Robinson, Coungelor o
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APPENDIX D 4RJC

1/15/65
Selected Student Personnel Function Number
1. Function title :
5@2. Function Assigned to i
3. Current impiementation at ARJC (Summarize) g

accepted practice

4a, Reaction to NEED SCOPE QUALITY OPER, CLASS, Z

function
ADMIN,

Based upon written policy vhere

S.P,
Fac.

Stu,

:ﬁ b, Comment summary = Administration

Student Personnel

Faculty

Students
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YES NO

Is reaction of consistent with the Guidelines Survey

W
[}

Administration —

Student Personnel

DA i ael RS e e F o o L il
(4

Faculty

Explain major differences, if any exist_

TR T LTS B a R T .E,N,

5. Note empirical evidence submitted py staff when available:
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7. Recommendations:

Submitted by

2
L Date
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